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Introduction 
 

Scope: 
 

This program applies to all employees who drive a commercial motor vehicle as a function of 

their employment and their managers. 
 

Violation of this policy may result in revocation or restriction of employee authorization to drive for 

the organization. Also, misconduct can lead to disciplinary actions, up to and including dismissal. 
 
Definitions: 
 

• Commercial motor vehicle (CMV): The Federal Motor Carrier Safety Administration 

(FMCSA) defines this as: 

any self-propelled or towed motor vehicle used on a highway in interstate commerce to 

transport passengers or property when the vehicle— 

1) Has a gross vehicle weight rating or gross combination weight rating . . . of 4,536 kg 

(10,001 pounds) or more, whichever is greater; or 

2) Is designed or used to transport more than 8 passengers (including the driver) 

for compensation; or 

3) Is designed or used to transport more than 15 passengers, including the driver, and is not 

used to transport passengers for compensation; or 

4) Is used in transporting material found by the Secretary of Transportation to be hazardous 

under 49 U.S.C. 5103 and transported in a quantity requiring placarding under 

regulations prescribed by the Secretary under 49 CFR, subtitle B, chapter I, subchapter 

C. 
 
 

Accident vs. incident: In this policy, “accident” will refer to a vehicle crash, while “incident” is a 

broader term that may include other issues in addition to accidents, such as theft or moving violations, 

which also need to be investigated. 
 
Outline of topics: 
 

1. Responsibilities for All Drivers 

a. Compliance 

b. Required Driver Qualities 

c. Safe Practices 

d. Permissions for special circumstances 

2. Manager Responsibilities   

3. Safety Committee Responsibilities  

4. Driver Selection and Supervision 

   a. Minimum Hiring Criteria 

   b. MVR Review 

   c. FMSCA Drug & Alcohol Clearinghouse Registration Requirement  

      (Information Pamphlet Attached) 

 d.   Queries of New Hires & Annual Queries of Current Employees 

 e.    Reporting Drug & Alcohol Program Violations  

f. Safety Performance History Investigations 

g. Driver Qualification File 

h. Accident Reviews 

i. Driver Improvement Course & Requalification 

 

 

https://www.fmcsa.dot.gov/regulations/title49/section/390.5
https://www.fmcsa.dot.gov/regulations/title49/section/390.5
https://www.fmcsa.dot.gov/regulations/title49/section/390.5
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5. Safe Driving Requirements  

  a. Physical & Mental Preparedness 

  b. Regulations 

  c. Stopping and Starting  

 d. Defensive Driving 

 e. Passing Vehicles 

 f. Turning 

 g. Roadside Stops 

 h. Fueling Vehicles 

6. Coupling  

7.  Vehicle Inspections and Maintenance  

a. Vehicle Maintenance 

b. Vehicle Cleanliness 

c. Inspections 

 d.    Cargo & Securement 

8. Incident Response 

   a. Reporting Incidents 

   b. Incident Aftermath 
 
1. Responsibilities for All Drivers 
 

a. Compliance: 
 
Any driver is required to: 
 

• Possess and maintain a valid, current driver’s license with specified endorsements, when applicable. 
 

• Possess and maintain a Medical Examiner’s Certificate, when applicable. 
 

• Be in compliance with DOT regulations and additional federal, state, and local regulations, 

when applicable. 
 
• Read, understand, and follow all manufacturer-provided user manuals and recommendations. 
 

• Have a satisfactory driving record. 
 

• Driving a company vehicle without a valid license or with: 1) More than three minor citations 

within three years, 2) Two minor citations and one at fault accident within three years, 3) Major 

citation within five years (i.e. DUI, Reckless Driving, etc..), and/or 4) Suspended, revoked or 

expired license, could result in you losing the right to drive any Cruz Construction vehicle or 

machinery and/or could result in the loss of your employment with our company. **Note: All 

Accidents are considered “at-fault” unless evidence to the contrary is submitted. 
 

• Employees who receive a moving violation or whose licenses are suspended at any time during 

your employment with Cruz Construction, must notify their department manager immediately. 
 
• Observe the equipment’s safe operating procedures at all times. 
 

• Observe all rules and procedures outlined in this policy, 

including:  

 ‒ All of the organization’s safety and health programs. 

‒ The organization’s policy on smoking in vehicles. 
 



 

REV. 030220     4 

 

• Follow the organization’s policy on drug and alcohol use: 

‒ Do not report to work if under the influence of drugs or alcohol. 

‒ Do not use drugs or alcohol while on the organization’s premises or while conducting 

business on behalf of the organization. 

‒ All violations of the organization’s drug and alcohol policy will result in immediate 

disciplinary action. 
 

• Follow any additional safety and health rules found in other policy documents or posted around 

the premises. 
 

• Be authorized as a driver by the organization for each vehicle driven. 
 

• Complete all necessary training. 
 

• Meet all driver criteria of the fleet safety program, including passing ride-along tests. 
 
 

All employees intending to drive for the company must sign a statement that they have read, 

understand, and will follow this policy. 
 
 

b. Required driver qualities: 
 
The first duty of every driver is to drive safely. Our organization requires that our drivers: 
 

• Drive defensively, doing everything expected of a professional driver to prevent accidents. 
 

• Drive courteously and be able to conduct themselves and their equipment at all times in a manner 

that will reflect well upon the organization and the driver. 
 

• Be well-trained. 
 

• Be physically and mentally prepared, alert, and able to anticipate the actions of pedestrians or 

other drivers. 
 

• Apply appropriate incident prevention principles in day-to-day tasks. 
 

• Operate vehicles legally. 
 
 

c. Safe practices: 
 

• Assure that emergency equipment, such as fire extinguishers, traffic control devices, or 

personal protective equipment (PPE), stored in a clear and easily accessible location. 

 

• Conduct pre-trip and post trip inspections of your vehicle at the beginning and end of each day’s shift. 
 

• Take care of vehicles assigned to you. 
 

• Follow organization-specified Hours of Service, including planning mini-breaks every two hours 

as needed during long periods of driving. 
 

• Observe proper techniques for lifting and for vehicle exit and entry. 
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• Wear the vehicle restraint devices when using any vehicle (including your own) for 

organization business. 
 

• Immediately notify your manager of the following: 

‒ Loss of any privilege to operate a commercial vehicle or any disqualification from operating 

a commercial vehicle 

‒ Any moving violation or event that can affect your driving record  

‒ Any injuries, illness, or property damage sustained on the job 

‒ Any medical limitations, including the use of prescription or over-the-counter medications 

that may reduce your attentiveness on the road 
 

• A Driver Vehicle Inspection Report (DVIR) must be completed after the post-trip inspection if 

there are mechanical deficiencies or vehicle damage. Hazmat carriers and drivers who carry 

passengers must submit a DVIR even if no problem is found. Report any defects or damage to 

the manager immediately. 
 
 

For further driver responsibilities, see sections 5 – 8. 
 
 

2. Manager Responsibilities 
 

Managers who supervise drivers will be responsible for implementation and enforcement of 

this program. 
 

The applicable supervisor or manager also must: 
 

• Verify in writing that driving employees:  
• Have valid drivers’ licenses. 

• Are qualified to operate organization vehicles 

• Have completed all required trainings. 

• Have been trained in and understand this policy. 
 

• Assure that motor vehicle reports (MVRs) are run annually and that all employees remain 

qualified to drive with the organization. 
 

• Evaluate the DVIR reports. 
 

• Assure that all hazards are repaired promptly, and the vehicle is safe for operation. 
 

• Assure that vehicles not safe for operation must be placed out of service immediately. 
 

• Perform the initial investigation for incidents. 
 

• Assign an organization representative to scenes of serious accidents to assist with the investigation. 
 

• When the policy is updated, managers will provide copies to drivers and discuss the new policy 

with them. 
 
 

For further manager responsibilities, see section 4, 7, and 8. 
 
3. Safety Committee Responsibilities 
 

The safety committee will conduct an incident investigation for each organization vehicle incident. 
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• The purpose of the investigation is to identify the cause of the incident and determine how it 

could have been prevented. 
 

• The “Fleet Accident Analysis Checklist”, and Incident TrackTM application of the Risk 

Management Center (RMC) can be used for guidance to the preventability of incidents. 
 

Audits: 
 

The safety committee will periodically audit and revise the fleet safety policy to make 

needed clarifications or to implement new policies. 
 
4. Driver Selection and Supervision 
 

a. Minimum hiring criteria: 
 
At the time of hire and on an ongoing basis, drivers must: 
 

• Be at least 23 years of age. (Note: DOT allows drivers at 21, but as a best practice we require 

a minimum age of 23). 
 

• Meet all DOT requirements. 
 

• Have a current and valid CDL with the proper endorsements. 
 
• Must have a current DOT ME Certificate. 
 

• Be physically and mentally able to perform the job safely on a daily basis. 
 

• Have a minimum of 2 years of commercial driving experience in a similar class of equipment or 

the job. 
 

• Pass an organization-administered road test. 
 

• Pass a pre-employment drug screening and participate in the organization’s drug and alcohol 

testing program under DOT Motor Carrier Part 382 (see policy requirements attached). 
 

b. MVR review: 
 

• Prior to approving a driver, the respective manager will review the driver’s MVR at the time of 

hire, scoring it using the organization-developed point classification system for vehicle accidents 

and violations. 
 

• No driver may operate a vehicle for the organization with convictions or MVR violations if any 

of the following has occurred in the past 3 years: 

• Driving under the influence of drugs or alcohol  

• Speeding in excess of 15 mph 

• Aggressive, reckless, or careless driving  

• Leaving the scene of an accident 
• Hit and run 

• Failure to report an accident 

• Attempting to elude a law officer 

• Operating a vehicle while the operator’s license is suspended or revoked 

• A copy of the MVR report and the current driver’s license must be kept in drivers’ files. 

• The manager will review the driver’s MVR annually. 
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c. FMSCA Drug & Alcohol Clearinghouse Registration Requirement for New and 

Current CDL Drivers: 
 

All CDL Drivers who apply for employment with and who are currently employed with Cruz 

Construction Co., Inc. must register for an FMSCA Clearinghouse account and approve any 

and all full and annual partial queries from the company’s third party administrator, Sinnett 

Consulting within three (3) days of receiving this request. Any potential or current CDL Driver 

who does not authorize the processing of any query request will not be allowed to or will be 

suspended from driving for Cruz Construction Co., Inc. 
 

CDL Drivers will be able to view their own records, provide consent to current or prospective employers 

to access details about any drug and alcohol program violations, and select Substance Abuse 

Professional, if needed. 
 

d. Queries of New Hires/Transfers: Sinnett Consulting on behalf of Cruz Construction must 

query the Clearinghouse before Cruz Construction can allow a newly hired commercial motor 

vehicle driver (or current employee who transfers into such a position) to begin operating a 

commercial motor vehicle. Drivers must sign a consent form allowing the company to do so 

(see signature page) 
 

Annual Queries of Current Employees: Sinnett Consulting on behalf of Cruz Construction 

must query the Clearinghouse at least once per year (usually in April) for each driver currently 

employed with the company. Drivers must sign a consent form allowing the company to do so 

(see signature page). 
 

e .  Reporting Drug and Alcohol Program Violations: Sinnett Consulting on behalf of Cruz 

Construction Co., Inc. must report drivers’ drug and/or alcohol program violations drug and 

alcohol testing program under DOT Motor Carrier Part 382 (see policy requirements attached) 

to the Clearinghouse within three business days after the employer learns of the information.  

 

The company must prohibit drivers who have violated FMCAS’s drug and alcohol program 

regulations from performing safety-sensitive duties unless the driver complies with the return-

to-duty process set forth at 49 CFR Part 40, Subpart O (requiring SAP evaluation, possible 

treatment, return-to-duty testing and follow-up testing). 
 

f. Safety Performance History Investigations: Sinnett Consulting on behalf of Cruz 

Construction Co., Inc. will also be required to conduct the drug and alcohol testing portion of 

the safety performance history of driver-applicants through the Clearinghouse.  

 

Cruz Construction will still be required to obtain the other information as required by the safety 

performance history investigation regulations (i.e. accident history) directly from the driver-

applicants’ previous DOT-regulated employers, because that information is not reported to the 

Clearinghouse. 

 

• Assure that there is a maintained, DOT-compliant driver qualification file for each 

driver. 

• Evaluate the applicant’s application to identify employment history gaps, determine if 

turnover was excessive, identify the type of equipment driven, review past moving 

violations, review past accidents, etc. 

• Determine if applicant meets experience requirements. Review of application with the 

applicant and make notes of applicant’s explanation of employment history gaps. 

• Evaluate personal and commercial MVR for acceptability. 
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• Assure that the applicant has a driving record that meets the organization’s criteria ( 

• Determine whether applicant has passed the road test. 

• Determine whether applicant has passed the drug test (see Drug and/or Alcohol Testing 

Policy requirements) 

• Review the applicant’s employment history background checks and drug and alcohol 

background checks for all past employers for the previous 3 years. 
 

g. DRIVER QUALIFICATION FILE 
 
Pursuant to the FMCSA regulation 49 CFR 391, Cruz Construction Co., Inc maintains each 

DRIVER QUALIFICATION FILE as follows: 
 
 

Driver’s Application for Employment (pursuant to 49 CFR 391.21) 
 
 

Driver’s Road Test Certificate (pursuant to 49 CFR 391.31(e) 
 
 

Pre-Employment Inquiry to State Agencies for three-year driving record 

• Prior to the date of hire as a commercial driver, Cruz Construction must obtain the driver’s 

MVR for the past three years pursuant to 49 CFR 391.23 (a)(1) and (b) 

• A copy of this report will be kept in the Driver’s Qualification file (and will be updated 

Annually as stated below). 
 
 

Pre-Employment Drug and Alcohol Documents 

• Cruz Construction must ask any potential commercial driver employee if they have tested 

positive or refused to test, on any pre-employment drug and/or alcohol test within the past 

three years. 

• If the potential employee admits to having a positive test or refused to test, that individual 

must not perform safety-sensitive functions until the successful completion of the return-to-

duty process pursuant to 49 CFR 40.25(i) and 49 CFR 382.301 

• Documentation demonstrating completion of return-to-duty process must be retained in 

the Driver’s Qualification file. 
 

Annual Certificate of Violations: 

• At least once every twelve months, drivers must submit a list of all convicted violations of motor 

vehicle traffic laws and ordinances during the previous twelve months. This list will be 

compared with the Annual Review of their Driving Record pursuant to 49 CFR 391.27. 

• A copy of the signed certificate will be kept in the Driver’s Qualification file. 
 
 

Annual Review of Driving Record by Cruz Construction: 

• At least once every twelve months, Cruz Construction will collect a current DMV record 

report from the State issuing the drivers’ license and review the record to determine if the 

driver still meets the minimum requirements for safe driving and to confirm they are not 

disqualified pursuant to 49 CFR 391.15. 

• A copy of the Annual Driving record will be kept in the Driver’s Qualification file. 
 

Medical Examinations, Reports and Medical Examiner’s Certificate 

• All truck drivers are required to pass a physical exam conducted by a licensed medical 

examiner at least once every twenty-four months. 
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• A copy of the Medical Examiner’s Certificate will be kept in the Driver’s Qualification file. 

• Our preferred vendor for physicals and testing is Nevada Occupational Health Center, 3488 

Goni Road, #141, Carson City. 

 
• You are required to go only to the above referenced facility so they can track your initial and 

continuing health reports. No physicals will be accepted from any other health facility and 

you will not be able to return to work until NVOHC performs the required tests. Any other 

testing required and/or needed, must be pre-approved by Cruz Construction prior to your visit. 

• A copy of the Medical Examination Report will be kept in a separate Health/Testing file for 

each Commercial Driver 
 

Employer note verifying that the medical examiner is listed on the National Registry of 
Certified Medical Examiners 

• A note must be included in the driver’s qualification file to verify that the medical examiner 

is listed on the National Registry of Certified Medical Examiners pursuant to 49 CFR 

391.51(b)(9)(ii). 
 
 

Inquiry to Previous Employers: Safety Performance History Records Request 

• Within thirty days of date of hire as a commercial driver, Cruz Construction must investigate 

the driver’s employment record during the preceding three years, pursuant to 49 CFR 

391.23(a)(1) and (b). 

• A record of the request and all response documentation will be kept in the Driver 

Qualification file. 
 
Safety Performance History Records: Driver Correction or Rebuttal (if applicable) 

• Pursuant to 49 CFR 391.23(i)(2) and 49 CFR 391.23(i)(3), Cruz Construction must maintain 

a record of both the request for the driver’s safety performance history and any related 

documentation (i.e. if a driver documents that information in the history is inaccurate) 

• This information will be maintained in the Driver’s Qualification file. 
 

 

DRUG AND/OR ALCOHOL TESTING POLICY 

See attached Alcohol and Controlled Substances Testing Program  
 

Ride-alongs and ride-behinds: Managers must conduct periodic ride-alongs and ride-behinds to 

assure safe driving habits and to provide safe driving instruction. 

 

• Ride-alongs and ride-behinds will be focused on new drivers, drivers requiring requalification,  

 and drivers involved in preventable accidents or will be assigned as deemed necessary 

• In ride-alongs, the examiner rides with the driver. Ride-behinds are surprise inspections where  

 the examiner follows the driver without prior notice. 
 

h. Accident reviews: 
 

All accidents will be reviewed by the respective manager and the safety committee to 

determine preventability. 
 

• A preventable accident is any accident in which the driver failed to do everything they could 

have reasonably done to prevent the accident. 
 
• A non-preventable accident is one in which the driver did everything they could reasonably 

have done to foresee the conditions leading to the accident and took proper safeguards. 
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• The “Fleet Accident Analysis Checklist”, and Incident TrackTM application of the Risk 

Management center can be used for guidance to the preventability of accidents. 
 

• Drivers will be notified of the accident review results. 

 
• Depending upon the results, points may be assigned to the driver which may require participation in 

 the driver improvement course and re-qualification process. 
 
 

The point system: 
 

Managers must evaluate the results of evaluations and MVRs within a three-year period using 

the following point system. Points are determined from the following table: 
 

 

Incident Points 

 

Improper driver preparation 2 

 

Improper vehicle inspection 2 

 

Operating a vehicle with defective equipment or operating an inadequately prepared 

vehicle, such as driving after failing to properly adjust vehicle mirrors, secure loads, or 

comply with placarding requirements or other regulatory requirements 

2 

 

Three moving violations or other violations on the MVR, such as: 

• Exceeding the speed limit (by 15 mph or less) 

• Signaling issues 

• Improper right-hand turns 

• Inadequate following distance 

• Failure to yield right-of-way 

• Failure to follow traffic control devices 

• Overweight issues 

• Improper backing procedures 

• Other MVR activity* 

2 

 

Driver Evaluation performance issues noted in ride-alongs, such as: 

• Exceeding the speed limit (by 15 mph or less) 

• Signaling issues 

• Improper right-hand turns, 

• Inadequate following distance 

• Failure to yield right-of-way 

• Failure to follow traffic control devices 

• Overweight issues 

• Improper backing procedures 

2 

 
Remember: Certain violations on the MVR will disqualify the driver entirely, such as speeding over 

15 mph or driving under the influence. See Section 4 for the full list. 
 

Depending on the number of points accrued in a 3-year period, different consequences may occur: 
 

• 1 – 5 points: The driver will receive a letter of reprimand. 
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• 6 – 8 points: The driver will receive a letter of reprimand and be suspended without pay for one 

day and must successfully complete a driver improvement course and re-qualification. 
 

• 9+ points: Depending on the circumstances, the driver will either be reassigned to a non-

driving position (if available) or be reinstated if the driver successfully completes a driver 

improvement course and re-qualification. 
 
 

i. Driver improvement course and requalification: 
 

Drivers who have reached 6 points will be placed into a driver improvement course and re-qualification. 
 

• Both must be successfully completed within 30 days. 
 

• To successfully complete this course, drivers must be retrained in defensive driving and provide 

an essay on specific issues for which they had less than satisfactory safety behavior. 
 

• Additionally, drivers must then be evaluated with a ride-along with their managers. These 

drivers must also be placed in a random ride-behind program to assure proper behaviors are 

maintained. 
 
5. Safe Driving Requirements 
 
Drivers must follow these requirements. 
 

a. Physical and mental preparedness: 
 

• Wear the specified PPE. 
 

• Follow the drug and alcohol use policy and CDL requirements. 
 

• The use of cellphones, tablets, PDAs, or other mobile electronics is prohibited while operating 

any vehicle. 
 

• Be mindful of common distractions, such as eating or drinking, adjusting the vehicle’s climate 

controls, or reaching for objects: anything that removes your hands from the steering wheel, 

takes your eyes off the road, or disrupts your concentration can put you and others at risk. 
 

• Take measures to manage your stress, such as proper diet, exercise, and sleep: this can result 

in better focus on the road. 
 

• Allow for sufficient rest before beginning your trips and take breaks as frequently as possible 

along the way. 
 

• Consume water and nutritious snacks; do not rely on sugar or caffeine to stay alert or awake. 
 
 

b. Regulations: 
 

• Drivers are expected to operate within the limits set by federal, state, and local regulations. This 

includes following Hours of Service, avoiding speeding and other moving violations, and 

meeting physical requirements. Violations will be subject to disciplinary action. 
 

• No riders are allowed unless authorized has been given in writing by management. 
 



 

REV. 030220     12 

 

• Abide by all traffic laws and control devices. 
 

• All drivers must maintain logbooks or time cards in accordance with the organization’s 

requirements and DOT requirements. It is the driver’s responsibility to log all times accurately. 

The organization’s policy is to "Log it like you drive it. Drive it legal." 
 

c. Stopping and starting: 
 

• Maintain control of the keys at all times. 
 

• Engines should be shut off during loading and unloading. 
 

• Do not let the engine idle unless there is a starting problem. 
 

• Do not jump from equipment or any platform, regardless of height. Use a three-point stance at 

all times while climbing into or out of the vehicle. 
 

• Make sure that any surface you stop or park on is level, a safe distance from traffic, and able 

to support the weight of your vehicle. 
 

• Make sure the vehicle is secured before getting out. Use dock plates and chocks at all times. 
 

d. Defensive driving: 
 

• Use restraint systems available in vehicles at all times. 
 

• No vehicles under the organization’s authority shall exceed the posted speed limits. In 

addition, never drive a speed that is unsafe for existing driving conditions. 
 

• When operating a heavy or fully loaded vehicle, do not exceed 30 mph on severe grades. If 

operating a lighter or empty vehicle, you may use your discretion on grades so long as you 

maintain control of the vehicle at all times. 
 

• Pay attention for special reduced-speed areas, such as school zones, playgrounds, construction 

zones, or severe road conditions like steep grades or hairpin turns. 
 

• An adequate following distance gives you time to react safely and appropriately as conditions 

or circumstances change. 
 

• Exercise caution when backing your vehicle up. 
 
 

• When possible, do not rely solely on mirrors or backup cameras; turn around and look 

behind you. 

• In situations with poor visibility or oversized loads or if you feel any uncertainty, either use 

a spotter outside the vehicle to help direct you or get out of the vehicle and assess the 

approach yourself. 

• Only approach overhead objects such as bridges or cables if you are sure that your vehicle and 

load will safely clear them. Use a spotter if needed. 
 

• Always be alert for and yield to pedestrians. 
 

e. Passing vehicles: 
 

• Stay in the right-most lane unless passing. 
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• Stay out of passing lane unless essential. Avoid unnecessary lane changes. 
 

• If ever unsure of the safety of a pass, do not attempt it. 
 

• Always use your turn signals when passing and apply them well in advance. 
 

• Do not pass vehicles at rail crossings, curves, hills, intersections, or any place where your view 

of the road surrounding the vehicle is obstructed. 
 

f. Turning: 
 

• Reduce speed when approaching turns, and do not initiate the turn until you have verified that 

your path is clear. 
 

• Activate your turn signal well in advance of beginning your turn. 
 

• When making a right turn: 

•  Turn from the rightmost lane whenever possible. 

• Check mirrors frequently throughout the turn to verify that your path is clear of 

vehicles, pedestrians, or objects. 

g. Roadside stops: 
 

Only stop on road shoulders in the event of an emergency. If you must stop by the road: 

 

• Choose the most level, straight, and visible area possible. 
 

• Use your turn signal when leaving the road. 
 

• Make every effort to completely clear your vehicle from travel lanes on the road; if it is not 

possible to do so, leave as much of the travel lane clear as possible. 
 

• Once the vehicle is at a complete stop, activate your hazard signals and place other 

roadside emergency markers as needed (e.g., flares or reflective signs). 
 

• Put on your safety vest before exiting the vehicle, and always assume that approaching vehicles 

do not see you. 

 
• Call for assistance immediately and alert management of any needed issues. 
 

• If it is necessary to stop on an incline, take precautions in addition to placing the vehicle in park 

or first gear and setting the parking brake, such as chocking the wheels. 
 

• Stay with the vehicle if possible. 

• If you need to leave the vehicle to get assistance, leave a note in a visible location inside the 

cab to alert other responders to your whereabouts. 

• If your tractor is operational but you need to leave your trailer, make sure it is properly 

supported on level, stable ground. 
 
 

h. Fueling vehicles: 
 

• Follow all specified procedures for safe fueling of the equipment including review and training in 

the safety data sheet for the specific fuels. 
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• Remain in the immediate area when fueling vehicles and be ready to respond quickly in the event 

of an automatic shutoff nozzle malfunction. 

6. Coupling 
 
 

• Make sure that the tractor and trailers are properly aligned prior to coupling. 
 

• Avoid trying to force equipment into place, which can lead to equipment damage and 

personal injury. 
 

• Assure that all guards and protective devices are in place prior to beginning the operation. 
 

• Once the tractor has been backed into the trailer, get out and visually inspect the fifth wheel 

to confirm the following: 

• The trailer apron is resting snugly on the fifth wheel, not hovering above it.  

• The fifth wheel’s jaws have closed around the kingpin and are secure. 
 
 

7. Vehicle Inspections and Maintenance 
 

Each CMV has specified service and maintenance intervals determined by the vehicle manufacturer. 

Read, understand, and follow all manufacturer’s preventive maintenance and inspection 

requirements. 
 

a. Vehicle maintenance: 
 

• All work must be performed by a qualified mechanic. 
 

• Keep records of all work performed in the vehicle file. 

• Records include the date and individual performing the work. 

• Work performed includes lubrication, preventative maintenance, and repairs. 

• Vehicles that are unsafe to drive must not be placed into service. They must be properly 
 demarcated and placed out of service until repairs are completed. 

 

b. Vehicle cleanliness: 
 

Drivers must: 
 

• Keep vehicles clean at all times, including mirrors and windows. 
 

• Maintain a trash container in the vehicle. 
 

• Make sure all emergency equipment, accident investigation packets, traffic control devices, 

spill containment equipment, and PPE is in place and in ready-to-use condition at all times. 
 

• Keep mirrors clean and adjusted prior to operation of the vehicle and continually throughout 

the shift. Report any issues associated with mirrors to prevent blind spots. 
 
 

c. Inspections: 
 

Drivers are to perform pre- and post-trip inspections of tractors and trailers to assure they are in 

safe operating condition. 
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• The pre-trip inspection includes checking the prior day’s DVIR to assure that 

recorded safety deficiencies have been repaired or addressed and performing a full 

inspection to assure that the truck and trailer remain in safe operating condition. 

• The post-trip inspection requires a full inspection and the completion of a DVIR 

when safety deficiencies are found. 

• After the day’s inspections, the drivers must submit DVIRs to their managers. These are retained 

for 3 months. 
 

• Then, the managers will arrange for any required repairs prior to the next dispatch or, if the 

repairs cannot be made prior to the next dispatch, will arrange for alternate equipment. 
 

• Keep records of all inspections in the vehicle maintenance file. The following records are 

maintained on each CMV owned by the organization: 

• Monthly vehicle inspection report: This identifies all ongoing preventive 

maintenance, damage, or defective equipment both reported in DVIRs and addressed. 

• Vehicle history report: This provides a complete history of the work and maintenance 

done on the vehicle and the associated costs of maintenance, parts, and labor. 

• All reports and records for the organization are confidential and must not be released to third 

parties without the consent of management. 
 
 

d. Cargo and securement: 
 

Improperly loaded or secured cargo can lead to cargo shifting or falling from vehicle, resulting 

in damaged equipment, traffic problems, injuries, or fatalities. 
 

• Regardless of whether or not you load and secure the cargo yourself, you are responsible to 

inspect the cargo to assure that: 
 

• It is secured properly. 

• There are no overload or oversize issues. 

• It does not obscure your view in any way. 

• It does not restrict access to emergency equipment.  

 

All cargo must be: 

• Within legal weight limits. 

• Positioned to prevent unstable conditions. 

• Firmly immobilized or secured on or within a vehicle by structures of adequate 

strength and condition. 
 

• Cargo and securement must be checked repeatedly. 

• Inspect the cargo and the securing devices prior to departure and as part of your 

pre-trip inspection. 

• In the first 50 miles of beginning the trip, re-check the cargo and securement. 

• Re-check the cargo and securing devices again every 3 hours or 150 miles, at each break, 

and as often as necessary during a trip to keep the load secure. 
 

• Securement structures include dunnage or dunnage bags, shoring bars, tie-downs, or a 

combination of these in accordance with the organization’s rules and with the current Federal 

Motor Carrier Safety Administration (FMCSA) published cargo securement rules. 
 
 

https://www.fmcsa.dot.gov/regulations/cargo-securement/drivers-handbook-cargo-securement-introduction
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8. Incident Response 
 

An incident investigation packet must be located in each CMV. Training will be provided on the 

use of the packet and procedures in the event of an incident or accident. 
 

a. Reporting incidents: 
 

Drivers must do the following: 
 

•  Report all incidents immediately to your manager. These 

include:  

• Accidents 

• Near misses (events that could have resulted in a loss of 

property, injury, etc.)  

• Vandalism or theft 

• Damage to the vehicle 

• Injuries 

• Other problems or hazards encountered 

• If an accident results in injuries or fatalities, first report the incident to 911 and assure the 

injured individuals have received necessary medical treatment, then report the accident to 

management as quickly as possible. 
 

b. Incident aftermath: 
 

• Management must investigate all incidents investigated. 
 

• Failure to file a report may cause the loss of the driver’s license, driving privileges, and 

liability insurance coverage. 

 

• Management is responsible for working with drivers to complete all necessary reports 

required by this policy and any necessary regulatory forms within the allotted time 

periods. 
 

•      Never discuss specifics about the incident, opinions, etc. except with management and  

police officers, appropriate state officials, or a representative of the organization’s    

insurance carrier. 
 

• Do not sign or make any statements with respect to responsibility in any case. 
 

• After each incident, regardless of who is at fault, management is responsible to obtain a drug test 

and the driver’s motor vehicle record (MVR). 
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CRUZ CONSTRUCTION COMPANY, INC 
 

MOTOR CARRIER PART 382 
 

ALCOHOL AND CONTROLLED SUBSTANCES TESTING POLICY 
 
 

I. INTRODUCTION - PURPOSE 
 

Cruz Construction Company, Inc maintains a strong commitment to provide a safe, efficient, 

and productive work environment. Driver involvement with alcohol and/or controlled 

substances can be extremely disruptive and harmful to the workplace. It can adversely affect 

the quality of work and the performance of drivers, pose serious safety and health risks to the 

user, co-workers and the public, and have a negative impact on work efficiency and 

productivity. 
 

Cruz Construction Company, Inc is concerned that drivers are in a condition to perform their 

duties safely and efficiently, in the interests of our fellow workers, the public as well as 

themselves. It is the purpose of this policy to eliminate substance abuse and its effects in the 

workplace. 
 

Cruz Construction Company, Inc is also required to comply with Federal regulations pertaining 

to the attainment and maintenance of an Alcohol and Controlled Substances-Free Workplace. 

These requirements are outlined by the U.S. Department of Transportation (DOT), Federal 

Motor Carrier Safety Administration (FMCSA), under Title 49 CFR Part 382 and Part 40. The 

purpose of this program is to reduce accidents that result from the use of alcohol and/or 

controlled substances, thereby reducing fatalities, injuries and property damage. 
 

II. DRIVERS SUBJECT TO ALCOHOL AND CONTROLLED SUBSTANCES TESTING 
 

The alcohol and controlled substances testing program applies to all Cruz Construction 

Company, Inc drivers who are licensed to operate a commercial vehicle that: 
 

 Has a gross combination weight rating of 26,001 or more pounds inclusive of a 

towed unit with a gross vehicle weight of more than 10,000 pounds. 
 

 Has a gross vehicle weight rating of 26,001 or more pounds. 
 

 Is designed to transport 16 or more passengers; or 
 

 Is of any size that is used to transport hazardous material which require the vehicle 

to be placarded under the hazardous materials regulations. 
 

This includes but is not limited to full-time drivers; casual, intermittent or occasional 

drivers; leased drivers and independent owner-operator contractors. This program shall not 

apply to drivers who are granted a Federal or State waiver (i.e. emergency response 

vehicles) as outlined in Part 382.103. 
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III. SAFETY-SENSITIVE FUNCTIONS 
 

A driver shall not use alcohol when performing safety-sensitive functions or perform safety-

sensitive functions within four hours of using alcohol. A driver shall not report for duty or 

remain on-duty when his or her job requires performing safety-sensitive functions if he or 

she has been using controlled substances or has tested positive for controlled substances use. 
 

A driver is performing a safety-sensitive function when: 
 

 All times at an employer terminal, facility, or other property, or on any public 

property, waiting to be dispatched, unless the driver has been relieved from duty by 

the employer. 
 

 All time performing pre-trip inspections, general inspections, servicing, or 

conditioning any commercial motor vehicle at any time. 
 

 All time spent at the driving controls of a commercial motor vehicle in operation. 
 

 All time, other than driving time, in or upon any commercial motor vehicle, except 

time spent resting in a qualified sleeper berth. 
 

 All time loading or unloading the vehicle, supervising, or assisting the loading, 

attending a vehicle being loaded or unloaded, remaining in readiness to operate the 

motor vehicle, or in giving or receiving receipts for shipments loaded and unloaded. 
 

 All time repairing, obtaining assistance, or remaining in attendance upon a disabled 

vehicle. 
 
 
IV. PROHIBITED CONDUCT 
 

The following shall be considered "prohibited conduct" for purposes of this program: 
 

 No driver shall report for duty or remain on duty requiring the performance of safety-

sensitive functions while having an alcohol concentration of .04 or greater. No 

employer having actual knowledge that a driver has an alcohol concentration of .04 or 

greater shall permit the driver to perform or continue to perform safety-sensitive 

functions. 
 

 No driver shall use alcohol while performing safety-sensitive functions. No employer 

having actual knowledge that a driver is using alcohol while performing safety-sensitive 

functions shall permit the driver to perform or continue to perform safety-sensitive 

functions. 
 

 No driver shall perform safety-sensitive functions within four hours after using alcohol. 

No employer having actual knowledge that a driver has used alcohol within four hours 

shall permit a driver to perform or continue to perform safety-sensitive functions. 
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 No driver required to take a post-accident alcohol test shall use alcohol for eight hours 

following the accident, or until he/she undergoes a post-accident alcohol test, whichever 

occurs first. 
 

 No driver shall refuse to submit to a post-accident alcohol or controlled substances test, 

a random alcohol or controlled substances test, a reasonable suspicion alcohol or 

controlled substances test, or a follow-up alcohol or controlled substances test. No 

employer shall permit a driver who refuses to submit to such tests to perform or to 

continue to perform safety-sensitive functions. 
 

 No driver shall report for duty or remain on duty requiring the performance of safety-

sensitive functions when the driver uses any controlled substance, except when use is 

pursuant to the instructions of a licensed medical practitioner (382.107) who has advised 

the driver that the substance will not adversely affect the driver's ability to safely operate 

a commercial motor vehicle. No employer having actual knowledge that a driver has 

used a controlled substance shall permit the driver to perform or continue to perform a 

safety-sensitive function. 
 

 No driver shall report for duty, remain on duty or perform a safety-sensitive function if 

the driver tests positive or has adulterated or substituted a test specimen for controlled 

substances. No employer having actual knowledge that a driver has tested positive or 

has adulterated or substituted a test specimen for controlled substances shall permit the 

driver to perform or continue to perform safety-sensitive functions. 
 
 
V. DRIVER VOLUNTARY SELF-IDENTIFICATION PROGRAM 
 

Cruz Construction Company, Inc is supportive of drivers who come forward voluntarily to 

seek assistance for alcohol misuse or controlled substance use. Drivers who admit to 

alcohol misuse or controlled substance use will not be subject to the referral, evaluation and 

treatment requirements as outlined in 49 CFR Part 382 and Part 40 provided that: the driver 

does not self-identify in order to avoid testing under the requirements; the driver makes the 

admission of alcohol misuse or controlled substance use before performing safety-sensitive 

functions; and the driver does not perform a safety-sensitive function until Cruz 

Construction Company, Inc is satisfied that the employee has been evaluated and has 

successfully completed education or treatment requirements as determined by a controlled 

substance and alcohol evaluation expert. The employee must also provide a negative 

controlled substance test and/or an alcohol test result of less than .02 before participating in 

a safety- sensitive function. No adverse action will be taken against a driver making 

a voluntary admission of alcohol misuse or controlled substance use as long as 

he/she complies fully with the requirements of the self-identification program. 
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VI. ALCOHOL AND CONTROLLED SUBSTANCES TESTING 
 

Pursuant to regulations promulgated by the Department of Transportation, drivers will be 

subject to the following types of controlled substances testing: 1) pre-employment testing, 

2) reasonable suspicion testing, 3) post-accident testing, 4) random testing 5) return to duty 

testing and 6) follow-up testing. 
 

1. Pre-Employment 
 

Prior to the first time a driver performs safety-sensitive functions, the driver shall 

undergo testing for controlled substances as a condition of employment. The driver 

will not be allowed to perform safety-sensitive functions until Cruz Construction 

Company, Inc has received a verified negative controlled substance test from the 

Medical Review Officer (MRO). Cruz Construction Company, Inc may choose not 

to require a driver applicant to submit to a pre-employment test if Cruz Construction 

Company, Inc can verify that the driver has participated in a valid controlled 

substances testing program within the preceding 30 days and while participating in 

that program was either tested within the past 6 months (from the date of 

application) with their previous employer or participated in a random controlled 

substances selection program for the previous 12 months (from the date of 

application) with their previous employer. Cruz Construction Company, Inc will 

verify that no prior employer of the driver has records indicating a violation of any 

DOT rule pertaining to controlled substances use. All pre-employment drug tests 

will be conducted only after a contingent offer of employment is made. 
 
 

2. Reasonable Suspicion Testing 
 

A driver shall be required to submit to an alcohol and/or controlled substances test 

when Cruz Construction Company, Inc has reasonable suspicion to believe that the 

driver has violated the prohibitions of the alcohol and controlled substances 

program. Cruz Construction Company, Inc's determination that reasonable 

suspicion exists to require the driver to undergo testing will be based on specific, 

contemporaneous, articulable observations concerning the appearance, behavior, 

speech or body odors of the driver. The observations may include the indications of 

the chronic and withdrawal effects of alcohol/controlled substances. The required 

observations for alcohol and/or controlled substances testing shall be made by a 

supervisor who is trained in accordance with 382.603. A driver may be directed by 

Cruz Construction Company, Inc to only undergo reasonable suspicion alcohol 

testing while the driver is performing safety-sensitive functions, just before the 

driver is to perform safety-sensitive functions, or just after the driver has ceased 

performing such functions. A driver may be directed by Cruz Construction 

Company, Inc to undergo reasonable suspicion-controlled substances testing at any 

time during work hours. If a reasonable suspicion alcohol test is not administered 

within two hours Cruz Construction Company, Inc shall prepare and maintain on file a 

record stating the reasons the alcohol test was not promptly administered. If a 

reasonable suspicion alcohol test is not administered with eight hours Cruz 

Construction Company, Inc shall cease attempts to administer an alcohol test and 
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shall state in the record the reasons for not administering the test. The supervisor 

who makes the determination that reasonable suspicion exists will not conduct the 

driver's breath alcohol test. 
 

A written record shall be made of the observations leading to a reasonable suspicion 

controlled substances and/or alcohol test, and signed by the supervisor who made the 

observations, within 24 hours of the observed behavior or before the results of the 

test are released, whichever is earlier. A driver who has been requested to submit to 

reasonable suspicion testing will be placed on administrative leave pending receipt of 

the test results. 
 

3. Post-Accident Testing 
 

Federal regulations require that, as soon as practicable following an occurrence 

involving a commercial motor vehicle operating on a public road in commerce, a 

driver shall submit to controlled substances and alcohol testing under the following 

circumstances: any time a fatality occurs as a result of the accident; anytime a driver 

receives a citation under State or local law for a moving violation as a result of the 

accident and the accident involves an injury to anyone which requires immediate 

medical treatment away from the scene; or anytime a driver receives a citation for a 

moving violation as a result of the accident and the accident involves disabling 

damage to any of the vehicles. Disabling damage means one or more vehicles had to 

be towed away or cannot be driven from the scene. 
 

Cruz Construction Company, Inc will require each driver to complete a post-

accident report form that provides instructions to follow in completing any required 

alcohol and controlled substances testing. Drivers are then obligated to follow the 

instructions and see that the tests are conducted. Any driver subject to post-accident 

testing who leaves the scene of an accident before a test is administered other than 

for the period necessary to obtain assistance in responding to the accident or to 

obtain necessary medical care or who fails to remain readily available for testing 

may be deemed by Cruz Construction Company, Inc to have refused to submit to 

testing. 
 

In the event that Federal, State or local officials conduct a breath or blood test for the 

use of alcohol and/or urine tests for the use of controlled substances following an 

accident, these tests shall be considered to meet the DOT requirements, provided the 

tests conform to applicable Federal, State or local requirements. The employee will be 

required to sign a release allowing Cruz Construction Company, Inc to obtain the test 

results from such officials. 
 

If an alcohol test is not administered within two hours following the accident, Cruz 

Construction Company, Inc shall prepare and maintain on file a record stating the 

reasons the test was not promptly administered. If an alcohol test is not administered 

within eight hours following the accident, Cruz Construction Company, Inc shall 

cease attempts to administer an alcohol test and shall prepare and maintain the same 

record. Records shall be submitted to the FMCSA upon request of the Associate 

Administrator. If the alcohol test is not completed in the required time frames, the 
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driver cannot perform a safety-sensitive function until twenty four hours have 

elapsed following determination that reasonable suspicion existed and that the driver 

may have violated the prohibition or an alcohol test is administered with a result of 

less than .02. 
 

If a controlled substances test is not administered within 32 hours following the 

accident, Cruz Construction Company, Inc shall cease attempts to administer a 

controlled substance test and prepare and maintain on file a record stating the 

reasons the test was not promptly administered. Records shall be submitted to the 

FMCSA upon request of the Associate Administrator. 
 

4. Random Testing 
 

All drivers will be subject to random alcohol and controlled substances testing. The 

selection of drivers for random alcohol and controlled substances testing shall be 

made from a computer-based random number generator that is matched with the 

driver's computer-based code number. The random selection system provides an 

equal chance for each driver to be selected each time random selection occurs. 

Random selections will be unannounced and spread reasonably throughout the year. 

Random selection, by its very nature, may result in drivers being selected in 

successive selections or more than once in a calendar year. Alternatively, some 

drivers may not be selected in a calendar year. Cruz Construction Company, Inc 

will controlled substances test, at a minimum, 50 percent of the average number of 

driver positions in each calendar year. Random controlled substances testing may be 

performed at any time while the driver is at work for the employer.     Cruz 

Construction Company, Inc will select, at a minimum, 10 percent of the average 

number of driver positions for random alcohol testing. Random alcohol testing will be 

limited to the time period surrounding the performance of safety-related 

functions. A driver will only be tested immediately before, during, or just after the 

driver has ceased performing such functions. If a driver is selected at random, the 

DER will notify the driver. Once notified, the driver must take action intended to 

lead to an immediate collection. If the driver engages in conduct which does not 

lead to a collection as soon as possible after notification, such conduct may be 

considered a refusal to test. 
 

5. Return-to-Duty Testing 
 

Each driver who has engaged in prohibited conduct shall be advised by Cruz 

Construction Company, Inc of the resources available to the driver in evaluating and 

resolving problems associated with the misuse of alcohol and controlled substances, 

including the names, addresses, and telephone numbers of substance abuse 

professionals and treatment programs.  Cruz Construction Company, Inc's 

responsibility is limited only to making a driver referral for assistance. 
 

Per D.O.T. requirements, each driver who engages in prohibited conduct shall be 

evaluated by a substance abuse professional who shall determine what assistance the 

driver needs in resolving problems associated with alcohol misuse and controlled 

substances use. Before a driver returns to duty requiring the performance of a 
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safety-sensitive function after engaging in prohibited conduct, the driver shall 

undergo a return-to-duty alcohol test with an alcohol concentration of less than 0.02 if 

the conduct involved alcohol, or a controlled substances test with a verified 

negative result if the conduct involved a controlled substance and be subject to 

follow-up testing. 
 
 

6. Follow-Up Testing 

 

 Per D.O.T. requirements, each driver identified as needing assistance in resolving 

problems associated with alcohol misuse or controlled substances use shall be 

evaluated by a Substance Abuse Professional (SAP) to determine that the driver has properly 

followed any rehabilitation program, and shall be subject to unannounced follow-up alcohol 

and controlled substances tests administered by Cruz Construction Company, Inc following 

the driver's return to duty. The number and frequency of such follow-up testing shall be as 

directed by the substance abuse professional and consist of at least six tests in the first 12 

months following the driver's return to duty. Any such testing shall be performed in 

accordance with the requirements of 49 CFR part 40. Follow-up testing shall not exceed 60 

months from the date of the driver's return to duty. The substance abuse professional may 

terminate the requirement for follow-up testing at any time after the first six tests have 

been administered, if the substance abuse professional determines that such testing is no 

longer necessary. 
 

VII. TESTING GUIDELINES 
 

1. Alcohol Testing 
 

Alcohol testing is done by testing breath, because breath is the most easily obtained bodily 

substance and the results are known within minutes of testing. The testing device is called 

an Evidential Breath Testing Device (EBT). The EBT is a scientific instrument which 

determines the concentration of alcohol expressed as "percent by weight". The weight of 

alcohol in the breath sample is determined and the quantity of the alcohol converted to its 

equivalent value in blood. A blood alcohol concentration (BAC) of .04 means one twenty-

fifth of a gram of alcohol per 210 liters of breath. The EBT will print three copies of each 

test result and the test results are numbered. When the initial test results show a reading of 

.02 BAC or greater, a confirmation test is conducted. Before the confirmation test, a 

15-minute waiting period will occur for the purpose of ensuring that the presence of 

mouth alcohol from recent use of food, tobacco, or hygiene products does not artificially 

raise the test result. The confirmation test is done on the same EBT as the first test. 

When the confirmation result is different from the initial test, the confirmation test result 

will always be used to determine driver consequences. The driver will be given a copy 

of the breath alcohol testing form. The EBT approved devices are listed on the ODAPC 

website. 
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2. Controlled Substances Testing 
 

The controlled substances testing program required by the regulations is limited to five 

controlled substances types: (1) Marijuana, (2) Cocaine, (3) Opioids, (4) Amphetamines 

and (5) Phencyclidine (PCP). 
 

As set forth in 49 CFR Part 40, all controlled substances testing is done from urine 

specimens collected under highly controlled conditions. The driver provides a urine 

specimen in a location that affords privacy and the "collector" seals and labels the specimen, 

completes a chain of custody document and prepares the specimen and accompanying 

paperwork for shipment to a controlled substances testing laboratory. The specimen 

collection procedures and chain of custody ensure that the specimen's security, proper 

identification and integrity are not compromised. 
 

Driver protection is also built into  the testing procedures. In order to meet the Federal 

requirements, the only laboratories that can be used for testing are those certified by the 

Federal Department of Health and Human Services. The initial test of any specimen will be an 

immunoassay which meets the requirement of the Food and Drug Administration for 

commercial distribution. All specimens identified as positive will be further confirmed 

using gas chromatography/mass spectrometry techniques. Before a laboratory is certified to 

conduct controlled substances testing, it is subject to a rigorous testing and inspection by the 

Department of Health and Human Services (DHHS). This testing and inspection include the 

submission of test samples to the laboratory for analysis during three test cycles over a 

period of three months. If these test samples are correctly analyzed a team of qualified 

inspectors conduct an on-site inspection prior to certification of the lab. Continuing 

evaluation of the performance of certified laboratories by the Department of Health and 

Human Services includes the submission of performance test specimens every other month 

and an on-site inspection at least twice a year. 
 

The laboratory must report test results to Cruz Construction Company, Inc's designated 

Medical Review Officer within an average of five working days after the receipt of the 

specimen by the laboratory. Test results must be certified accurate. The report must 

identify the controlled substances, metabolites tested for, whether the results are positive, 

adulterated, substituted or negative, the specimen identification number assigned to the 

driver, and the controlled substances testing laboratory specimen identification number. The 

laboratory must also provide to Cruz Construction Company, Inc a bi-annual statistical 

summary of urinalysis testing of drivers, which shall not include any personal identity 

information. The laboratory will retain samples that yield confirmed positive test results for 

one year in secured frozen storage. Because it is possible that some analytes may deteriorate 

during storage, the results of the re-test are to be reported as confirmation of the original test 

results if the detected level of the controlled substance is below the D.O.T. established limits 

and equal to or greater than the sensitivity of the test. 
 
 
VIII. COLLECTION SITES 
 

The DER will maintain a list of sites for sample collection. The driver will not be allowed 

to transport himself or herself to or from the collection site in the event of a reasonable 
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suspicion test or post-accident test request. The DER will arrange transportation for the 

driver at all times. The driver shall report immediately to the collection site once properly 

notified. 
 

IX. THE ROLE OF THE MEDICAL REVIEW OFFICER 
 

The Medical Review Officer (MRO) is a licensed, nationally certified physician who is 

knowledgeable in the medical use of prescription- c o n t r o l l e d  

substances and the pharmacology and toxicology of illicit controlled substances. The 

primary responsibility of the MRO is to review and interpret positive, adulterated, 

substituted or invalid test results obtained through Cruz Construction Company, Inc's 

controlled substances testing program. Alcohol testing is not subject to medical review 

given the evidentiary nature of its results. 
 

In terms of controlled substances testing, it is important to understand that a positive, 

adulterated, substituted or invalid test result does not automatically identify an individual as 

an illegal controlled substances user. The MRO must evaluate the alternative medical 

explanations that could account for a positive, adulterated, substituted or invalid test result. 
 

The review of a positive, adulterated, substituted or invalid test result is initiated 

immediately upon receipt and is ordinarily completed within two working days after receipt 

of all information pertinent to the review. No information about the test result shall be given 

to Cruz Construction Company, Inc during this period. In addition to information provided 

by the driver, this review will include considerations of chain of custody documents 

prepared at the time of collection and, in connection with the laboratory, processing of the 

specimen. This review must also include review of the chain of custody process. If the 

MRO is unable to contact the driver directly, the MRO will contact Cruz Construction 

Company, Inc's DER, who shall in turn contact the driver and direct the driver to contact the 

MRO immediately, but no later than seventy-two hours as required by the regulations. The 

DER will inform the driver of the consequences of failing to do so as outlined in the 

regulations. During this time, Cruz Construction Company, Inc will not stand-down the 

driver from performing safety-sensitive functions based only on a request by the MRO to 

talk with the driver regarding the pending test result. However, Cruz Construction 

Company, Inc reserves the right to petition the Department of Transportation for a waiver of 

the stand-down provision if Cruz Construction Company, Inc determines that standing-

down a driver is necessary for safety and Cruz Construction Company, Inc can provide data 

on safety problems or incidents that could have been prevented if a stand-down procedure 

were in place. 

During the review of the laboratory results, the MRO will conduct a medical interview with 

the driver, review the driver's medical history, or review other biomedical factors. This 

interview may be conducted by telephone. The MRO must review all medical records that 

the tested driver submits when a confirmed positive, adulterated, substituted or invalid test 

result could have resulted from legally prescribed medication. 
 

 If any questions arise about the accuracy or validity of a positive, adulterated, substituted or 

 invalid test result, the MRO should review the laboratory records to determine whether the 
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required procedures were followed. This will require collaboration with the laboratory 

director, the analysts, and expert consultants. If necessary, the MRO may request the sample 

be reanalyzed to determine the accuracy of the test result. 
 

The MRO shall not disclose to any third party medical information provided by the 

individual to the MRO as part of the testing verification process with the following 

exceptions: the MRO may disclose such information to Cruz Construction Company, Inc, 

D.O.T. or any other Federal safety agency, or a physician responsible for determining the 

medical qualification of the driver when an applicable D.O.T. regulation permits or requires 

such disclosure; in the MRO's reasonable medical judgement, the information could result in 

the driver being determined to be medically unqualified under an applicable DOT agency 

rule; or in the MRO's reasonable medical judgement, the information indicates that 

continued performance by the driver of his or her covered function could pose a significant 

safety risk. 
 

At this point, the MRO makes a determination as to whether the result is scientifically 

sufficient to take further action. However, if the records from the collection site or 

laboratory raise doubts about the handling of the sample, the MRO may decide the urinary 

evidence is insufficient and no further actions would be taken. In these cases, the MRO 

shall note the possible errors in laboratory analysis or chain of custody procedures and shall 

notify the proper officials. 
 

If it is determined with reasonable certainty that there is a legitimate medical or other reason to 

account for a positive, adulterated, substituted or invalid laboratory test result, the report will 

be reclassified as a negative test result. The notice to Cruz Construction Company, Inc will 

indicate that the test result was negative. Any medical information obtained by the MRO 

will be treated as confidential. 
 

If there is no medical or other reason to account for a positive, adulterated, substituted or 

invalid test result, the verified positive, adulterated, substituted or invalid test result will be 

disclosed to Cruz Construction Company, Inc as required by the program. Any medical 

information acquired that is not specifically related to illegal controlled substances use will 

be treated as confidential and not disclosed. 
 

No later than 72 hours after receipt of a confirmed positive, adulterated or substituted test 

result, a driver may submit a written request to the MRO for retesting of the specimen 

producing the positive, adulterated or substituted test result. The MRO must honor the 

request. Each driver may have one written request that the sample of the specimen be 

provided to the original or another DHHS-certified laboratory for testing. Per D.O.T. 

requirements, Cruz Construction Company, Inc must ensure that the test takes place and that 

the employee is not required to pay for the test from his/her own funds before the test takes 

place. Cruz Construction Company, Inc reserves the right to seek reimbursement from the 

driver for the cost of the test once the test is completed. 

 

In summary, the MRO determines whether there is some reason other than illegal controlled 

substances use to explain a positive, adulterated, substituted or invalid urine-

c o n t r o l l e d  substances test. If illegal controlled substances use is verified, the MRO 

will inform the DER of the identification of the controlled substances found in a positive 
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test. The driver shall then be notified of the results of the random, reasonable suspicion 

and post-accident-controlled substances test if the test results are verified as positive, 

adulterated or substituted. The driver will also be informed as to which controlled 

substances(s) were verified as positive. The company shall notify a driver applicant of the 

results of a pre-employment-controlled substances test if the driver requests such 

information within 60 days of being notified of the disposition of his/her employment 

application. MRO must communicate in compliance with 49CFR part 40.327. 
 

X. DRIVER CONSENT 
 

Per company policy, a driver's consent to a medical examination and alcohol and controlled 

substances testing is required as a condition of employment and a driver's refusal to consent 

may result in disciplinary action, up to and including termination. A driver who refuses to 

test under D.O.T. regulations shall not be permitted to perform in a safety-sensitive position. 

Refusal shall be treated as a positive test for purposes of the regulations and will result in 

disciplinary action up to and including termination, per company policy. 
 

Consent to a medical examination and testing includes a driver's obligation to fully 

cooperate. Upon request, a driver must promptly complete any required forms and releases 

and promptly provide a sample for alcohol and controlled substances testing. 
 

XI. REFUSAL TO SUBMIT TO A TEST 
 

DOT regulations provide that a driver shall not refuse to submit to a required alcohol and/or 

controlled substances test. Refusal to submit to an alcohol or controlled substances test 

means that a driver: 
 

 Fails to appear for any test within a reasonable time after being directed to do so by 

the employer or to remain at the testing site until the testing process is complete. 

This includes the failure of an employee/owner-operator to appear for a test when 

called by their testing consortium. An employee who leaves the testing site before 

the testing process commences for a pre-employment test is not deemed to have 

refused to test. 

 Fails to provide a urine/saliva/breath specimen for alcohol and/or controlled 

substances testing after he or she has received notice of the requirement for testing. 

An employee who does not provide an adequate amount of urine/saliva/breath 

because he or she has left the testing site before the testing process commences for a 

pre-employment test is not deemed to have refused to test. 

 In the case of a directly observed or monitored collection of a controlled substances 

test, the driver fails to permit the observation or monitoring of the provision of a 

specimen. 

 Fails to provide a sufficient amount of urine when directed and a physician has 

determined, through a required medical evaluation, that there was no adequate 

medical explanation for the failure. 

 Fails to provide a sufficient breath specimen and a physician has determined, 

through a required medical evaluation, that there was no adequate medical 

explanation for the failure. 
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 Fails or declines to take a second test, following a negative dilute result, when 

required by the employer. 

 Fails to undergo an additional medical examination or evaluation, as directed by the 

Medical Review Officer (MRO) as part of the verification process, or as directed by 

the DER concerning the evaluation as part of the “shy bladder” or “insufficient 

breath” procedures in Part 40. In the case of a pre-employment-controlled 

substance test, the employee is deemed to have refused to test on this basis only 

if the pre-employment test is conducted following a contingent offer of 

employment. If there was no contingent offer of employment, the MRO will cancel 

the test. 

 Is reported by the MRO as having a verified adulterated or substituted test result. 

 Fails to cooperate with any part of the testing process (e.g. refuse to empty pockets 

when directed by the collector, behave in a confrontational way that disrupts the 

collection process or fails to wash hands after being directed to do so by the 

collector). 

 For an observed collection, fails to follow the observer’s instruction to raise clothing 

above the waist, lower clothing and underpants and to turn around to permit the 

observer to determine if the individual has any type of prosthetic or other device that 

could be used to interfere with the collection process. 

 Possess or wear a prosthetic or other device that could be used to interfere with the 
collection process. 

 Admits to the collector or MRO that he or she has adulterated or substituted the 

sample. 
 
 

XII. CONSEQUENCES OF A POSITIVE TEST 
 

Per D.O.T. requirements no driver who is found to have a BAC of .02 or greater but less 

than .04 shall perform safety sensitive functions until the start of the driver's next scheduled 

duty period, but not less than 24 hours following the test. Per company policy the driver 

may also be subject to disciplinary action up to and including termination. A driver testing 

positive for a prohibited controlled substance or found to have an alcohol concentration of 

.04 or greater will be subject to disciplinary action up to and including termination (see 

attached Cruz Construction Company, Inc’s disciplinary action policy). At the sole 

discretion of the company, a driver may be offered an opportunity to return to duty once 

they become medically requalified and follow all requirements as outlined in Part 382.605. 
 
 
XIII. DESIGNATED EMPLOYER REPRESENTATIVE (DER) 
 

The Designated Employer Representative (DER) is an employee authorized by Cruz 

Construction Company, Inc to take immediate action(s) to remove employees from safety-

sensitive duties and to make required decisions in the testing and evaluation processes. The 

DER also receives test results and other communications for Cruz Construction Company, 

Inc consistent with the requirements outlined in the regulations. The DER is also 

responsible for answering any questions a driver may have regarding the alcohol and 

controlled substances testing program. The DER for Cruz Construction Company, Inc is as 

follows: 
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Jennifer Croke 

19 Cygnet Drive 

Moundhouse, NV 89706 

(775) 883-6161 
 

XIV. CONFIDENTIALITY OF RECORDS 
 

The release of individual alcohol and/or controlled substances test records is permitted only 

with the specific written consent of the driver with the following exceptions: 
 

 When requested by the Department of Transportation, Cruz Construction Company, 

Inc shall make available copies of all alcohol and/or controlled substances program 

name-specific records and reports, files, materials, data, documentation, agreements, 

contracts, policies and statements that are required under 49 CFR Part 382 and Part 

40. 
 

 When requested by Federal, state or local safety agency with regulatory authority, 

Cruz Construction Company, Inc must provide controlled substances and alcohol 

test records concerning the driver. 
 

 When requested by the National Transportation Safety Board as part of an accident 

investigation, Cruz Construction Company, Inc shall disclose information related to 

the administration of a post-accident alcohol and/or controlled substances test 

administered following the accident under investigation. 
 

 Records shall be made available to a subsequent employer upon receipt of a written 

request from a driver. Disclosure by the subsequent employer is permitted only as 

expressly authorized by the terms of the driver's request. 
 

 Cruz Construction Company, Inc may disclose information required to be maintained 

under this part pertaining to a driver, to the decision maker in a lawsuit, grievance, or 

other administrative proceedings brought by or on behalf of the driver, and resulting 

from a positive alcohol and/or controlled substances test or a refusal to test 

(including, but not limited to, adulterated or substituted test results). These 

proceedings also include a criminal or civil action resulting from an employee’s 

performance of safety-sensitive duties, in which a court of competent jurisdiction 

determines that the controlled substance or alcohol test information sought is relevant 

to the case and issues an order directing Cruz Construction Company, Inc to produce 

the information. Cruz Construction Company, Inc may release the information only 

with a binding stipulation that the decision maker to whom it is released will make it 

available only to parties in the proceeding. Upon written request, a driver shall 

receive copies of any records pertaining to his/her alcohol or controlled substances 

test results. 
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XV. RELEASE OF ALCOHOL AND CONTROLLED SUBSTANCES TEST 

INFORMATION BY PREVIOUS EMPLOYERS 
 

Cruz Construction Company, Inc shall obtain, pursuant to a driver's written consent, 

information on the driver's alcohol tests with a concentration result of 0.04 or greater, 

positive controlled substances test results, refusals to be tested (including adulterated and 

substituted test results), and any other violations of the FMCSA alcohol and controlled 

substance testing regulations within the preceding three years, which are maintained by the 

driver's previous employers. This information must be obtained and received by Cruz 

Construction Company, Inc as soon as possible, but no later than thirty calendar days after 

the first time a driver performs safety-sensitive functions. If it is not feasible to obtain the 

information prior to the driver performing safety-sensitive functions, Cruz Construction 

Company, Inc will not permit a driver to perform safety-sensitive functions after thirty days 

without obtaining the information. If the driver stops performing safety-sensitive functions 

for Cruz Construction Company, Inc before expiration of the thirty-day  period or 

before Cruz Construction Company, Inc has obtained this information, Cruz 

Construction Company, Inc must still obtain these records. Cruz Construction Company, 

Inc will provide to each of the driver's employers within the three preceding years the 

driver's specific, written authorization for release of the information. The release of any 

information under this part may take the form of personal interviews, telephone interview, 

letters, or any other method of obtaining information that ensures confidentiality. Cruz 

Construction Company, Inc will maintain a written, confidential record with respect to each 

past employer contacted. 
 

Cruz Construction Company, Inc must ask an applicant whether he or she has tested 

positive, or refused to test on any pre-employment controlled substance test administered 

by an employer to which the employee applied for, but did not obtain, safety-sensitive 

transportation work covered by D.O.T. agency controlled substance and alcohol testing 

rules during the past three years. If the applicant admits to a positive test or refusal to 

test, Cruz Construction Company, Inc will not use the applicant until the applicant 

documents successful completion of the D.O.T. return-to-duty testing rules. 
 
 

XVI. DRIVER ASSISTANCE TRAINING PROGRAM 
 

Cruz Construction Company, Inc shall require supervisors designated to determine whether 

reasonable suspicion exists to require a driver to undergo testing, to receive at least sixty 

minutes of training on alcohol misuse and receive at least an additional sixty minutes of 

training on controlled substances use. The training shall cover the physical, behavioral, 

speech, and performance indicators of probable alcohol and controlled substances misuse. 
 

Cruz Construction Company, Inc will ensure all drivers receive information concerning the 

effects of alcohol and controlled substances use on an individual's health, work and personal 

life; signs and symptoms of an alcohol or a controlled substances problem (the driver's or a 

coworker's); and available methods of intervening when an alcohol or a controlled 

substances problem is suspected, including confrontation, referral to any employee 

assistance program and or referral to management. The Designated Employer 

Representative will maintain a list of community treatment resources for drivers in need of 

assistance. 
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XVII. SEVERABILITY 
 

If any part or provision of this policy, or the application thereof to any person or 

circumstance, should be held invalid by operation of law or by any tribunal of competent 

jurisdiction, or if compliance with or enforcement of any part of this provision is restrained 

by such tribunal pending a final determination as to its validity, the remainder of this policy, 

or the application of such part of provision to other persons or circumstances, shall not be 

affected and shall continue in full force and effect. 
 
 
 

XVIII. DRUG AND ALCOHOL CLEARINGHOUSE 
 

Commercial driver’s license Drug and Alcohol Clearinghouse (Clearinghouse) means 

the FMCSA database that subpart G of 49 CFR Part 382.701-727 requires employers and 

service agents to report information to and to query regarding drivers who are subject to 

the DOT controlled substance and alcohol testing regulations. Effective January 6, 2020, 

the FMCSA will establish a mandatory database and the following personal information 

collected and maintained under this part shall be reported to the Clearinghouse: 

(1) A verified positive, adulterated, or substituted drug test result. 

(2) An alcohol confirmation test with a concentration of 0.04 or higher; 

(3) A refusal to submit to any test required by subpart C of this part; 

(4) An employer’s report of actual knowledge, as defined at § 382.107: 

(5) On duty alcohol use pursuant to § 382.205; 

(6) Pre-duty alcohol use pursuant to § 382.207. 

(7) Alcohol use following an accident pursuant to § 382.209; and 

(8) Controlled substance use pursuant to § 382.213. 

(9) A substance abuse professional (SAP as defined in § 40.3 of this title) report of 

the successful completion of the return-to-duty process. 

(10) A negative return-to-duty test; and 

     (11) An employer’s report of completion of follow-up testing. 
 
 

Employers must not employ a driver subject to controlled substances and alcohol testing to 

perform a safety-sensitive function without first conducting a query of the Clearinghouse to 

obtain information about whether the driver has a verified positive, adulterated, or 

substituted controlled substances test result; has an alcohol confirmation test with a 

concentration of 0.04 or higher; has refused to submit test; or that an employer has reported 

actual knowledge that the driver used alcohol on duty, used alcohol before duty, used 

alcohol following an accident, or used a controlled substance. 
 

Employers must conduct a query of the Clearinghouse at least once per year for 

information to determine whether information exists in the Clearinghouse about those 

employees. In lieu of a full query, an employer may obtain the individual driver's consent 

to conduct a limited query to satisfy the annual query requirement. The limited query will 

tell the employer whether there is information about the individual driver in the 

Clearinghouse but will not release that information to the employer. The individual driver 

may give consent to conduct limited queries that is effective for more than one year. If the 

limited query shows that information exists in the Clearinghouse about the individual 
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driver, the employer must conduct a full query, within 24 hours of conducting the limited 

query. If the employer fails to conduct a full query within 24 hours, the employer must not 

allow the driver to continue to perform any safety-sensitive function until the employer 

conducts the full query and the results confirm that the driver's Clearinghouse record 

contains no prohibitions. 
 

No employer may allow a driver to perform any safety-sensitive function if the results of a 

Clearinghouse query demonstrate that the driver has a verified positive, adulterated, or 

substituted controlled substances test result; has an alcohol confirmation test with a 

concentration of 0.04 or higher; has refused to submit to a test; or that an employer has 

reported actual knowledge that the driver used alcohol on duty, used alcohol before duty, 

used alcohol following an accident, or used a controlled substance, except where a query of 

the Clearinghouse demonstrates: (1) That the driver has successfully completed the SAP 

evaluation, referral, and education/treatment process set forth in part 40, subpart O, of this 

title; achieves a negative return-to-duty test result; and completes the follow-up testing plan 

prescribed by the SAP. (2) That, if the driver has not completed all follow-up tests as 

prescribed by the SAP and specified in the SAP report the driver has completed the SAP 

evaluation, referral, and education/treatment process and achieves a negative return-to-duty 

test result, and the employer assumes the responsibility for managing the follow-up testing 

process associated with the testing violation. Refer to regulation 382.701-382.705 for further 

information. 
 

Employers must report the following information about a driver to the Clearinghouse by 

the close of the third business day following the date on which they obtained that 

information: 
 

(i) An alcohol confirmation test result with an alcohol concentration of 0.04 or greater. 

(ii) A negative return-to-duty test result. 

(iii) A refusal to take an alcohol test. 

(iv) A refusal to test determination, but in the case of a refusal to test, the employer may 

report only those admissions made to the specimen collector; and 

(v) A report that the driver has successfully completed all follow-up tests as prescribed in 

the SAP report. 
 

(2) The information required to be reported must include, as applicable: 
 

(i) Reason for the test. 

(ii) Driver's name, date of birth, and CDL number and State of issuance. 

(iii) Employer name, address, and USDOT number. 

(iv) Date of the test. 

(v) Date the result was reported; and 

(vi) Test result. The test result must be one of the following: 

 

 

(A) Negative (only required for return-to-duty tests administered). 
 

(B) Positive; or refusal to take a test. 
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THE APPENDIXES THAT FOLLOW ARE FOR YOUR INFORMATION ONLY 
IF YOU NEED COPIES OF THESE FORMS PLEASE CONTACT YOUR 
MANAGER.  
 
 

D.O.T. Motor Carrier Part 382 

Alcohol and Controlled Substances Testing Program 
 

APPENDICES (These forms are for your information only) 
 

A. Verification of Driver's Involvement 
 

B. Driver Pre-Employment Controlled Substances Statement 
 

C. Consent Form to Release Alcohol/Controlled Substances Test 

Results to Prospective Employers 
 

D. Notice to Drivers 
 

E. Reasonable Suspicion Report 
 

F. Driver Response Form 
 
G. Notice to Driver Applicants 
 

H. Training Outlines 
 

I. Random Testing Documentation Form 
 

J. Driver Post-Accident Report 
 

K. Post-Accident Review 
 

L. Record Keeping Requirements 
 

M. Driver Authorization for Release of Test Results 

Performed by Law Enforcement 
 

N. Post-Accident Test Documentation Form 
 
O. Missed Alcohol Test Documentation Report 
 

P. Release of Testing Information by Previous Employer 
 
Q. Documentation of Confirmation from Previous Employer 

 
 
 

 

R. Driver Due Process Rights and Responsibilities-Investigative History File  
 

S. Driver Consent to Permit Access to Information in the Clearinghouse  
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Appendix A 
 

CRUZ CONSTRUCTION COMPANY, INC 
 

Verification of Driver's Involvement 
 

I,  , certify  participated in an alcohol and controlled 
 

substances testing program that met all the requirements of D.O.T. Regulation 49 CFR, Part 382 
 

and Part 40. 
 

The driver's last date of active employment was on  . 
 

The driver was last tested on  . 
 

Please check the following: 
 

Yes No The driver was tested for controlled substances within six months of his/her 

termination date. If yes, with the driver's written permission, please attach a 

copy of the controlled substances test result. 
 

Yes No The driver was actively enrolled in the company's random controlled 

substances testing program for the last twelve months of his/her 

employment. 
 

Yes No To my knowledge, the driver has not violated any other regulation outlined 

in 49 CFR Part 382. 
 

Yes No The driver is qualified under the to the requirements of D.O.T. Regulation 49 

CFR, Part 382 and Part 40 and has not refused to be tested for controlled 

substances. 
 

Testing Program Information: 
 

Organizational Name: 

Address: 

Phone Number: 

Contact Person: 

________________________________________________ 

________________________________________________ 

________________________________________________ 

________________________________________________ 
 

I certify that to my knowledge, the foregoing information is correct and true. 
 
 

Dated: 

Signature of Authorized Representative 
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Appendix B 

CRUZ CONSTRUCTION COMPANY, INC 
 

Driver Pre-employment Alcohol/Controlled Substances Statement 
 
 
 
 

I,  , certify that I have not tested positive or refused to test on 
 

any pre-employment alcohol/controlled substances test administered by a past employer in which I 
 

applied for but did not obtain safety-sensitive transportation work covered by the Department of 
 

Transportation’s Alcohol and Controlled Substances Testing Rules during the past three years from 
 

the date of my employment application with Cruz Construction Company, Inc. 
 
 

Signature of Driver: Date: 
 
 

Witness: Date: 
 
 

This authorization is valid until revoked in writing by the above stated driver. 
 
 

- DRIVER NOTICE - 
 

IF THE DRIVER APPLICANT HAS HAD A POSITIVE PRE-EMPLOYMENT 
 

CONTROLLED SUBSTANCES TEST OR REFUSAL TO TEST DURING THE PAST 
 

THREE YEARS FROM THE DATE OF THIS EMPLOYMENT APPLICATION WITH 
 

CRUZ CONSTRUCTION COMPANY, INC, DO NOT SIGN THIS FORM. 
 
 

CRUZ CONSTRUCTION COMPANY, INC WILL NOT EMPLOY A DRIVER TO 
 

PERFORM SAFETY-SENSITIVE FUNCTIONS UNTIL AND UNLESS THE DRIVER 
 

DOCUMENTS SUCCESSFUL COMPLETION OF THE RETURN TO DUTY PROCESS 
 

AS OUTLINED IN THE DOT REGULATIONS. DRIVER VERIFICATION OF THE 
 

COMPLETION OF THE RETURN TO DUTY PROCESS MUST BE SUBMITTED TO 
 

THE DESIGNATED EMPLOYER REPRESENTATIVE TO BE CONSIDERED ELIGIBLE 
 

FOR EMPLOYMENT. 
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Appendix C 
 
 
 
 

CRUZ CONSTRUCTION COMPANY, INC 
 

CONSENT FORM 
 

RELEASE OF ALCOHOL AND CONTROLLED SUBSTANCES TEST RESULTS TO 
 

PROSPECTIVE EMPLOYERS 
 
 
 
 

Upon request, I, , authorize Cruz Construction Company, Inc 
 

to release to  all alcohol and controlled substances testing records 
 

obtained for the last three years of my employment. 
 
 

The purpose of this release is to assist me in complying with my new employer, 
 

 , DOT Alcohol and Controlled Substances 
 

Testing Program. 
 
 

This consent is valid until revoked in writing by the above driver. 
 
 
 
 
 
 
 
 

Date 
 
 
 
 

Signature of Driver Applicant 
 
 
 
 

Witness 
 
 
 
 
 
 



 

REV. 030220     40 

 

Appendix D 
 
 
 
 

CRUZ CONSTRUCTION COMPANY, INC 
 

NOTICE TO DRIVERS 
 
 

I acknowledge that I have received a copy of Cruz Construction Company, Inc's CFR 49 Part 382 
 

Alcohol and Controlled Substances Testing Policy. I have read the Policy in its entirety and 
 

understand its requirements. 
 
 
 
 
 
 
 
 
 

________________________________________ 
 

Date 
 
 

________________________________________ 
 

Driver Name (Please Print) 
 
 

_________________________________________ 
 

Driver Signature 
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Appendix E 
 

CRUZ CONSTRUCTION COMPANY, INC 
 

REASONABLE SUSPICION REPORT 
 

When requesting an alcohol and/or controlled substances test, Cruz Construction Company, Inc's 
 

representative must complete this form. 
 

1. Name of Driver: _________________________________________________ 
 

2. Position: _______________________________________________________ 
 

3. Date of Incident: _________________________________________________ 
 

4. Time of Incident: ________________________________________________ 
 

5. State objective evidence of reasonable suspicion to believe the driver is in possession of, 
 

using, or under the influence of alcohol and/or controlled substances (physical evidence 
 

should be retained and stored): 
 
 
 
 
 
 

6. Protocol for requesting alcohol and/or controlled substances testing: 
 

a. Attempt to have another Supervisor corroborate your observation. 
 

b. Contact the DER (or designee) for a second review of the evidence and approve 
 

testing if appropriate. 
 

7. Call driver into office and present driver with evidence. 
 

8. Driver's response (investigate, where appropriate): 
 
 
 
 

9. Inform driver of Cruz Construction Company, Inc's alcohol and controlled substances 
 

testing requirements. 
 

10. Request driver to submit to alcohol and/or controlled substances testing: 
 

a. If driver agrees, have driver sign testing release and follow procedure for collecting 
 

sample. 
 

b. If driver refuses to submit to testing: 
 

1) Ask driver for reason(s) why he/she refuses to submit to alcohol and/or 
 

controlled substances testing. 
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Reasonable Suspicion Report - Page Two 
 

10. (Continued) 
 

2) 
 
 
 
 

3) 

 
 

Inform driver that Cruz Construction Company, Inc's policy requires drivers 
 

to consent to testing and that refusal is grounds for disciplinary action up to 
 

and including termination. 
 

Again request driver to consent to testing. 
 

a) If driver agrees, have he/she sign testing release and follow 
 

procedure for collecting sample. 
 

b) A Cruz Construction Company, Inc representative will arrange 
 

transportation and accompany the driver to the collection site, stay in 
 

the waiting room until notified that the collection has been completed 
 

and then arrange transportation home for the driver. 
 

c) If driver still refuses, inform driver that he/she is suspended pending 
 

Cruz Construction Company, Inc's decision. Request driver to sign 
 

refusal to test form. 
 

11. After testing sample is collected, inform driver that he/she is on investigative suspension 
 

pending the results of the test and Cruz Construction Company, Inc's decision on the matter. 
 

12. In cases where the driver is suspected of being under the influence of alcohol and/or 
 

controlled substances arrange transportation (i.e., taxi) home for the driver. If the driver 
 

refuses transportation attempt to persuade the driver to change his/her mind. Do not 
 

restrain the driver. In cases where the driver refuses transportation and his/her condition 
 

suggests that the driver presents a potential or actual safety risk to themselves or other 
 

drivers notify the police. Inform the driver that you intend to call the police unless he/she 
 

accepts transportation. Have a witness verify the driver's refusal of transportation. 
 

13. To the best of my knowledge, this report represents the physical, behavioral, speech or 
 

performance indicators of the above-named driver observed by me and upon which I based 
 

the decision to request the driver to submit to reasonable suspicion testing. 
 
 

Supervisor Signature: Date: 
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Appendix F 
 

CRUZ CONSTRUCTION COMPANY, INC 
 

DRIVER RESPONSE FORM 
 
 

8. Driver's response to alcohol and/or controlled substances testing request: (must be handwritten by 
 

driver) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
10. Driver's reason for refusing to submit to alcohol and/or controlled substances testing: (must be 
 

handwritten by driver) 
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Appendix G 
 

CRUZ CONSTRUCTION COMPANY, INC 
 
 

NOTICE TO DRIVER APPLICANTS 
 

CONTROLLED SUBSTANCES TESTING REQUIREMENT 
 
 

Cruz Construction Company, Inc has a vital interest in maintaining safe, healthful and efficient 
 

working conditions for our customers, the public, and our drivers. Using or being under the 
 

influence of alcohol and/or controlled substances on the job may pose serious safety and health risks 
 

not only for the user, but to all those who work with the user. The possession, use or sale of alcohol 
 

or an illegal controlled substance poses unacceptable risks to safe, healthful and efficient 
 

operations. 
 
 

To meet this compelling interest, and in compliance with the Department of Transportation's 
 

Alcohol and Controlled Substances Testing Requirements (49 CFR Part 382) drivers who wish to 
 

be considered for employment must agree to SUBMIT TO PRE-EMPLOYMENT CONTROLLED 
 

SUBSTANCES TESTING. All pre-employment drug tests will be conducted only after a 
 

contingent offer of employment is made. 
 
 

By completing and signing this Notice and the attached Application of Employment, the driver 
 

applicant understands and agrees to submit to a pre-employment controlled substances testing as 
 

provided for in Cruz Construction Company, Inc's Alcohol and Controlled Substances Policy. 
 
 

ANY DRIVER APPLICANT WHO IS UNWILLING TO AGREE TO THESE CONDITIONS 
 

SHOULD NOT APPLY FOR EMPLOYMENT WITH CRUZ CONSTRUCTION COMPANY, 
 

INC. Refusal of a driver applicant to agree to controlled substances testing at this time does not 
 

preclude applying for employment with Cruz Construction Company, Inc at some future date. 
 
 
 

Date: 
 

SIGNATURE OF DRIVER APPLICANT 
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Appendix H 
 
 
 
 

CRUZ CONSTRUCTION COMPANY, INC 
 
 

ALCOHOL AND CONTROLLED SUBSTANCES AWARENESS PROGRAM OUTLINE 
 
 

In the alcohol and controlled substances awareness program I received information on: 
 
 

• The dangers of substance abuse in the workplace. 
 
 

• The effects and consequences of alcohol and controlled substances use on personal 
 

health, safety and the work environment. 
 
 

• Physiological and psychological aspects of chemical dependency. 
 
 

• Recognition of the warning signs that indicate alcohol or controlled substances use 
 

or abuse. 
 
 

• Education on how not to support, cover up or make excuses for a fellow driver 
 

abusing alcohol or controlled substances. 
 
 

• Available treatment resources and recovery options. 
 
 
 
 
 
 

Driver Name (Please Print) Date 
 
 
 
 

Driver Signature 
 
 
 
 



 

REV. 030220     46 

 

Appendix H 
 

Page 2 
 

CRUZ CONSTRUCTION COMPANY, INC 
 

SUPERVISORY TRAINING OUTLINE 
 
 

I,  , acknowledge that I have attended a supervisory training 
 

program as required by Cruz Construction Company, Inc. 
 
 

The supervisory training program provided information on: 
 
 

• Recognition of the physical, behavioral, speech and performance indicators of 

probable employee alcohol misuse (one- h o u r  training) and controlled 

substances abuse (one-hour training). 
 
 

• How to document performance problems associated with alcohol and controlled 

substances abuse. 
 
 

• How to conduct the corrective interview--practical and legal concerns. 
 
 

• Making effective supervisory referrals for the troubled driver. 
 
 

• Reintegration issues--working with the driver after treatment. 
 
 
 
 

Signed Date 
 
 

I certify that the training conducted complies with the training requirements as outlined in 382.603. 
 
 

Trainer name: Tonica Lathrop 
 

Organization: 
 

Address: 
 

Phone: 
 

Signature: 

Sinnett Consulting Services 
 

10580 North McCarran # 115-212, Reno, Nevada 89503 
 

(775) 746-1616 
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Appendix I 
 
 

RANDOM TESTING DOCUMENTATION FORM 
 
 

PREPARE THIS FORM EACH TIME TEST SELECTION IS PERFORMED 
 
 

Employer: 
 
 

Location: 

____________________________________________________________ 
 
 

____________________________________________________________ 
 
 

Testing Periods Per Year: 
 
 

This Test Period Number: 

______________________________________________________ 
 
 

______________________________________________________ 
 
 

Numbers of Drivers to Be Tested This Period: ____________________________________ 
 
 

Selection Date: _______________________________ 
 
 

Eligible Driver's Names 
 

(list alphabetically) 

Random 
 

Selection # 

Collection 
 

Date 

Alcohol Test 
 

Results 

Drug Test 
 

Results 
 

--------------------------------------------------------------------------------------------------------------------- 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CONFIDENTIAL - FOR INTERNAL USE ONLY 
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Appendix J 
 

CRUZ CONSTRUCTION COMPANY, INC 
 

DRIVER POST-ACCIDENT REPORT 
 
 

Date of Accident: 
 

Time of Accident: 

______________________________________________________ 
 

______________________________________________________ 
 

Location of Accident: ____________________________________________________________ 
 

Driver: ____________________________________________________________ 
 

Driver's Social Security #: ______________________________________________________ 
 

Description of Accident: 
 

_______________________________________________________________________________ 
 

_______________________________________________________________________________ 
 

_______________________________________________________________________________ 
 

_______________________________________________________________________________ 
 
 

Involved Parties: 
 

Name: _________________________________________________________________________ 
 

Address: ___________________________________________________________________ 
 

Phone: _________________________________________________________________________ 
 
 

Witnesses: 
 

Name: _________________________________________________________________________ 
 

Address: ___________________________________________________________________ 
 

Phone: _________________________________________________________________________ 
 

Name: _________________________________________________________________________ 
 

Address: ___________________________________________________________________ 
 

Phone: _________________________________________________________________________ 
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Driver Post-Accident Report 
 

Page Two 
 
 

Investigating Officer: 
 

Name: _________________________________________________________________________ 
 

Address: ___________________________________________________________________ 
 

Phone: _________________________________________________________________________ 
 

Were any tests administered by the law enforcement officer? ______________________________ 
 

Were you issued a moving vehicle citation? ____________________________________________ 
 

Did any vehicle sustain disabling damage to the extent the vehicle was undrivable and required 
 

towing? 
 

_______________________________________________________________________________ 
 

Did you sustain an injury that required immediate treatment away from the scene? 
 

(please describe) 
 

_______________________________________________________________________________ 
 

_______________________________________________________________________________ 
 

_______________________________________________________________________________ 
 

_______________________________________________________________________________ 
 

Treatment Facility: 
 

Name: _________________________________________________________________________ 
 

Address: ___________________________________________________________________ 
 

Phone: _________________________________________________________________________ 
 

Contact Person: _____________________________________________________________ 
 

Were there any fatalities? _______________________________________________________ 
 

Contact Cruz Construction Company, Inc's DER to review the report form and receive 
 

instructions on providing a sample for alcohol and controlled substances testing (if required). 
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Appendix K 
 
 
 
 

CRUZ CONSTRUCTION COMPANY, INC 
 

POST - ACCIDENT REVIEW 
 
 

1. Review Driver's Post-Accident Report Form. 
 
 

2. Attempt to contact investigating officer to discuss circumstances of the accident and 
 

determine if there is reason to believe the driver was under the influence of alcohol or 
 

controlled substances. 
 
 

3. Notify driver of the closest collection site to proceed to provide a sample for alcohol and 
 

controlled substances testing (if required). 
 

Collection Site: 
 

Address: 

______________________________________________________ 
 

______________________________________________________ 
 

Phone: ____________________________________________________________ 
 

Contact Person: 
 

Appointment Time: 

______________________________________________________ 
 

______________________________________________________ 
 
 

4. Inform the driver that they will be placed on leave of absence with pay pending receipt of 
 

the post-accident test result. 
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Appendix L 
 

CRUZ CONSTRUCTION COMPANY, INC 
 

RECORD KEEPING REQUIREMENTS 
 
 

General requirements - Cruz Construction Company, Inc shall maintain records of its alcohol 
 

misuse and controlled substances use prevention program as provided in the regulation. The 
 

records shall be maintained in a secure location with controlled access. 
 

Period of Retention- Cruz Construction Company, Inc shall maintain the records in accordance 
 

with the following schedule: 
 

1) Five years. The following records shall be maintained for a minimum of five years: 
 

a. Records of driver alcohol test results with results indicating an alcohol 
 

concentration 0.02 or greater. 
 

b. Records of driver verified positive controlled substances test results. 
 

c. Documentation of refusals to take required alcohol and/or controlled 
 

substances tests. 
 

d. Calibration documentation. 
 

e. Driver evaluation and referrals. 
 

f. Records related to the administration of the alcohol and controlled 
 

substances testing program. 
 

g. A copy of each annual calendar year summary required by § 382.403. 
 

Two years - Records related to the alcohol and controlled substances collection process 
 

(except calibration of evidential breath testing devices). 
 

One year - Records of negative and canceled controlled substances test results (as defined 
 

in part 40 of this title) and alcohol test results with a concentration of less than 0.02. 
 

Indefinite Period – Records related to the education and training of breath alcohol 
 

technicians, screening test technicians, SAP’s, MRO’s, supervisors, and drivers shall be 
 

maintained by Cruz Construction Company, Inc while the individual performs the functions 
 

which require the training and for two years after ceasing to perform those functions. 
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Types of Records - The following specific records shall be maintained. 
 

1. Records related to the collection process: 
 

a. Documents relating to the random selection process. 
 

b. Calibration documentation for evidential breath testing devices. 
 

c. Documents of breath alcohol technician training. 
 

d. Documents generated in connection with decisions to administer reasonable 
 

suspicion alcohol or controlled substances tests. 
 

e. Documents generated in connection with decisions on post-accident tests. 
 

f. Documents verifying existence of a medical explanation of the inability of a 
 

driver to provide adequate breath or to provide a urine specimen for testing. 
 

g. Consolidated annual calendar year summaries as required by §382.403. 
 

2. Records related to a driver's test results: 
 

a. Copy of the alcohol test form, including the results of the test. 
 

b. Copy of the chain of custody and control form. 
 

c. Documents sent by the medical review officer to the employer. 
 

d. Documents related to the refusal of any driver to submit to an alcohol or 
 

controlled substances test required by this part. 
 

e. Documents presented by a driver to dispute the result of an alcohol or 
 

controlled substances test administered under this part. 
 

f. Documents generated in connection with verifications of prior employer’s 
 

alcohol or controlled substances test results that must obtained in connection 
 

with the exception contained in §382.301 and §382.413. 
 

3. Records related to other violations of this part. 
 

4. Records related to evaluation: 
 

a. Records pertaining to a determination by a substance abuse professional 
 

concerning a driver's need for assistance. 
 

b. Records concerning a driver's compliance with recommendations of the 
 

substance abuse professional. 
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5. Records related to education and training: 
 

a. Materials on alcohol misuse and controlled substances use awareness, 
 

including a copy of the employer's policy on alcohol misuse and controlled 
 

substances use. 
 

b. Documentation of compliance with the requirements of § 382.601, including 
 

the driver's signed receipt of education materials. 
 

c. Documentation of training provided to supervisors to make a determination 
 

concerning the need for alcohol and/or controlled substances testing based 
 

on reasonable suspicion. 
 

d. Certification that any training conducted under this part complies with the 
 

requirements for such training. 
 

6. Administrative records related to alcohol and controlled substances testing: 
 

a. Agreements with collection site facilities, laboratories, breath alcohol 
 

technicians, screening test technicians, medical review officers, consortia 
 

and third-party service providers. 
 

b. Names and positions of officials and their role in the employer's alcohol and 
 

controlled substances testing program(s). 
 

c. Semi-annual laboratory statistical summaries of urinalysis required by § 
 

40.111(a). 
 

d. Cruz Construction Company, Inc's alcohol and controlled substances testing 
 

policy and procedures. 
 

e. Location of records - All records required by this part shall be maintained as 
 

required by §390.31 of this subchapter and shall be made available for 
 

inspection at the employer's principal place of business within two business 
 

days after a request has been made by an authorized representative of the 
 

Federal Motor Carrier Safety Administration (FMCSA). 
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Appendix M 
 

CRUZ CONSTRUCTION COMPANY, INC 

DRIVER AUTHORIZATION FOR RELEASE OF TEST RESULTS 

PERFORMED BY LAW ENFORCEMENT AGENCY 

 

I,   , hereby authorize  , 

driver's name                                                                                name of law enforcement agency 

 

having independent authority to perform either breath or blood tests for the use of alcohol or 

a urine test for the use of controlled substances following an accident, 

 

to release to   at  any such 

representative                                                              organization 

test results. 
 
 

I affirm that the test or tests were conducted in connection with a DOT-recordable accident 
 
 

on  conducted by 

month, day, year name of law enforcement agency 

 
 

in or near   . 

city, state 

 

Driver' social security number or CDL license number: 
 
 
 
 

Signature of driver Date 
 
 
 

Witness Date 
 
 

This authorization is valid until withdrawn in writing by driver. 
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Appendix N 

CRUZ CONSTRUCTION COMPANY, INC 
POST-ACCIDENT ALCOHOL AND CONTROLLED SUBSTANCES TEST 

DOCUMENTATION FORM 
 

  was involved in a commercial motor vehicle accident 
name of driver 

 

on   requiring the administration of a post-accident alcohol 
month, day, year 

 

and controlled substance test pursuant to Part 382. Cruz Construction Company, Inc was 
 

notified of the accident at   on  by 
time                                               month, day, year 

 

  . The accident occurred at or near 
driver/other 

 . The following efforts were undertaken to have the driver 

tested as required by the regulations: 
 
 
 

A. An alcohol test was administered within two hours which demonstrated a blood alcohol 

concentration of  . 
 

B. An alcohol test could not be administered to the driver within two hours of the accident 

because: 
 
 
 
 

C. An alcohol test was administered after   hours (but not more than eight), which 

demonstrated a blood alcohol concentration of                 . 
 
D. An alcohol test was not administered within eight hours of the accident because: 
 
 
 

E. A controlled substances test (circle one) was/was not administered within 32 hours. 

F. A controlled substances test was not administered within 32 hours because: 

 
 
 
 
 
Cruz Construction Company, Inc Representative 

 
 
Date 
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Appendix O 
 

CRUZ CONSTRUCTION COMPANY, INC 

MISSED ALCOHOL TEST DOCUMENTATION REPORT 
 

Type of Test Requested: 
 

Post-Accident 
 

Reasonable Suspicion 
 

Date: 
 

Location: 
 

Time: 
 
 

Type of safety sensitive function the driver was performing at the time of the test request: 
 
 
 
 

An alcohol test was not administered within eight hours because: 
 
 
 
 

A blood alcohol test would have been available within eight hours at the following facility: 
 

Name of facility: 
 

Address of facility: 
 

Phone number of facility: 
 
 
 
 

Cruz Construction Company, Inc Representative 
 
 

Date 
 

Submit to: Attn: Alcohol Testing Program 

Office of Motor Carrier Standards (HCS-1) 

FMCSA 

400 Seventh Street S.W. 

Washington, D.C. 20590 
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Appendix P 

CRUZ CONSTRUCTION COMPANY, INC 
 

RELEASE OF TESTING INFORMATION BY PREVIOUS EMPLOYER 
 
 
 
 

I, , hereby authorize 
driver/applicant's name previous employer/company name 

 

to release to 
company contact 

 
 
 

address 

 

new employer/company name 

 
 
 

city/state/zip 

 

( ) ( ) 
phone fax 

 

results of any positive controlled substance tests, alcohol tests with a result of .04 or greater, 

evidence of refusal to be tested (including adulterated or substituted test results); other violations 

of the FMCSA alcohol and controlled substance testing rules and information on any required 

substance abuse professional (SAP) evaluation and compliance with SAP recommendations for 

the preceding three years. 
 

This authorization is valid until withdrawn by me in writing. 
 

Dated this day of 
 

Name of driver 
 

Signature of driver 
 

SS Number Witness 
signature 
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Appendix Q 
 
 
 

DOCUMENTATION OF CONFIRMATION FROM PREVIOUS 

EMPLOYER 
 
 
 

This document certifies that  reports that 
prior employer 

 

had: 
driver 

 
 

1. Positive controlled substances test(s) _ Yes _ No 
 

2. Alcohol test Result(s) of .04 or greater _ Yes _ No 
 

3. Refusals to be tested for the preceding three years 

(including adulterated or substituted test results) 
 

4. Other violations of FMCSA alcohol & controlled substance 
testing regulations 

_ Yes _ No 
 
 

_ Yes _ No 

 

If YES to any of the above, below is the name and address of the substance abuse professional 

(SAP) that evaluated this individual. Please attach documentation of the employee’s successful 

completion of the DOT return to duty requirements including follow-up tests. For a driver who 

has successfully completed a SAP referral and remained in your employment, please 

provide documentation on whether the driver had any of the above testing violations any 

time after completion of the SAP referral. 
 

SAP 
 

SAP address 
 

SAP city/state/ZIP 
 

Date: 
month, day, year 

 

Prior Employer 

Representative: 
signature 
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Appendix R 
 
 
 

DRIVER DUE PROCESS RIGHTS AND RESPONSIBILITIES-

INVESTIGATION OF PERSONAL HISTORY FILE 
 

 49CFR Part 391 requires all employers to inform drivers, in writing, of the following due 

process rights regarding the alcohol and controlled substances testing information that will be 

provided to the prospective employer: the right to review information provided by previous 

employers; the right to have errors in the information corrected by the previous employer and 

for that previous employer to re-send the corrected information to the prospective employer and 

the right to have a rebuttal statement attached to the alleged erroneous information, if the 

previous employer and the driver cannot agree on the accuracy of the information. 
 

 Drivers who have previous Department of Transportation regulated employment history in 

the preceding three years, and wish to review previous employer-provided investigative 

information must submit a written request to the prospective employer, which may be done at 

any time, including when applying, or as late as 30 days after being employed or being 

notified of denial of employment. 
 

 The prospective employer must provide this information to the applicant within five (5) 

business days of receiving the written request. If the prospective employer has not yet 

received the requested information from the previous employer(s), then the five-business 

days deadline will begin when the prospective employer receives the requested safety 

performance history information. If the driver has not arranged to pick up or receive the 

requested records within thirty (30) days of the prospective employer making them available, 

the prospective motor carrier may consider the driver to have waived his/her request to 

review the records. 
 

 Drivers wishing to request correction of erroneous information in records received must send 

the request for the correction to the previous employer that provided the records to the 

prospective employer. The previous employer must either correct and forward the 

information to the prospective motor carrier employer, or notify the driver within 15 days of 

receiving a driver's request to correct the data that it does not agree to correct the data. If the 

previous employer corrects and forwards the data as requested, that employer must also 

retain the corrected information as part of the driver's record and provide it to subsequent 

prospective employers when requests for this information are received. If the previous 

employer corrects the data and forwards it to the prospective motor carrier employer, there is 

no need to notify the driver. Drivers wishing to rebut information in records received must 

send the rebuttal to the previous employer with instructions to include the rebuttal in that 

driver's record. Within five business days of receiving a rebuttal from a driver, the previous 

employer must forward a copy of the rebuttal to the prospective motor carrier employer and 

append the rebuttal to the driver's information in the carrier's appropriate file, to be included 

as part of the response for any subsequent investigating prospective employers for the 

duration of the three-year data retention requirement. The driver may submit a rebuttal 

initially without a request for correction, or subsequent to a request for correction. 
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Appendix R 
 

Page 2 
 
 
 

 The driver may also report failures of previous employers to correct information or include 

the driver's rebuttal as part of information, to the FMCSA. The prospective motor carrier 

employer must use the information only as part of deciding whether to hire the driver. The 

prospective motor carrier employer, its agents and insurers must take all precautions 

reasonably necessary to protect the records from disclosure to any person not directly 

involved in deciding whether to hire the driver. The prospective motor carrier employer may 

not provide any alcohol or controlled substances information to the prospective motor carrier 

employer's insurer. 
 
 
 
 
 

I have read the driver due process rights and responsibilities- investigation of 

personal history file statement in its entirety and understand its requirements. 

 
 
 
 
 

________________________________________ 
 

Date 
 
 

________________________________________ 
 

Driver Name (Please Print) 
 
 

_________________________________________ 
 

Driver Signature 
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CRUZ CONSTRUCTION COMPANY, INC 

Appendix S 

DRIVER CONSENT TO PERMIT ACCESS 

TO INFORMATION IN THE CLEARINGHOUSE 

 
 
 
I, , authorize Cruz Construction Company, Inc 
 

to obtain my controlled substance and alcohol testing record in the Clearinghouse. This consent 
 

allows the employer to conduct a limited query to satisfy the annual requirement and any other 
 

requirement referred to in 382.701-382.705. 
 
 

This consent is valid until revoked in writing by the above driver. 
 
 
 
 
 
 

________________________________________ 
 

Date 
 
 

________________________________________ 
 

Driver Name (Please Print) 
 
 

_________________________________________ 
 

Driver Signature 
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Fleet Safety Program Policies & Procedures, FMSCA Drug & Alcohol Clearinghouse 

Registration Requirements and MVR/FMSCA Query Acknowledgement and Consent Form 
 

I have reviewed information in the Fleet Safety Program including all FMSCA Drug & Alcohol 

Clearinghouse Registration Requirements and completed safe driver training. 
 

I understand that it is my responsibility to operate commercial motor vehicles (CMVs) safely and in 

accordance with this fleet safety program. I also understand that the organization will periodically 

review my motor vehicle record (MVR) and assure my eligibility to drive a CMV for Cruz 

Construction. 
 

I understand and authorize Cruz Construction will obtain my MVR and any Safety Performance 

History Records for the preceding three years from my previous employers. This authorization 

remains valid as long as I am an employee or employee candidate and may only be rescinded in 

writing. 
 

I understand that in order to work for Cruz Construction Co., Inc. I must register for a FMSCA 

Clearinghouse account to approve any query requests against my CDL made by the third-party 

administrator Sinnett Consulting on behalf of Cruz Construction. 
 

I understand that a full query will be requested at the time employment is offered to me and partial 

query annually every April (as allowed by my consent below).  
 

I understand and authorize Sinnett Consulting and Cruz Construction to query the FMSCA 

Clearinghouse 1) to obtain my controlled substance and alcohol testing record in the Clearinghouse,  

2) that at least once per year Cruz Construction will verify this information through the Clearinghouse, 

3) Cruz Construction to report any drug and/or alcohol program violations to the Clearinghouse within 

three business days after they have been provided this information and that my ability to continue as a 

CDL driver will be prohibited after such a violation, 4) to satisfy any other requirement referred to in 

382.701-382.705.  
 

I also understand that my refusal to authorize this query within three days of the request will result in 

the suspension of my rights to drive as a CDL driver for Cruz Construction Co. Inc, until such time as 

I comply with the request. 
 

I acknowledge that I have received a copy of Cruz Construction Company, Inc's CFR 49 Part 382 Alcohol 

and Controlled Substances Testing Policy.  I have read the Policy in its entirety and understand its 

requirements. 

In the alcohol and controlled substances awareness program I received information on: 

 

 • The dangers of substance abuse in the workplace. 

 • The effects and consequences of alcohol and controlled substances use on personal health, safety 

and the work environment. 

 • Physiological and psychological aspects of chemical dependency. 
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 • Recognition of the warning signs that indicate alcohol or controlled substances use or abuse. 

 • Education on how not to support, cover up or make excuses for a fellow driver abusing alcohol or 

controlled substances. 

 • Available treatment resources and recovery options. 

 

My signature below acknowledges that I have received and understand the aforementioned Fleet 

Safety policies and procedures, FMSCA registration requirements, the company’s CFR 49 Part 382 

Alcohol and Controlled Substances Testing Policy and all other policies noted in this manual and 

agree to abide by them as long as I am employed by Cruz Construction Co., Inc. 

All authorizations will continue unless revoked in writing. Any company policy, procedure or 

process may be changed at any time without warning or advanced notice. 
 
 
 

Employee’s name (printed): __________________________________________________ 
 

Driver’s license number and state issued: ________________________________________ 
 

Employee’s signature and date: ________________________________________________ 
 

Employee’s email: ___________________________________________________________ 
 
 
                    

 



DRUG & ALCOHOL 

CLEARINGHOUSE REGISTRATION: CDL DRIVERS

If you need further assistance with your login.gov registration, visit https://login.gov/contact.
For other Clearinghouse questions, visit https://clearinghouse.fmcsa.dot.gov/contact.

DRUG & ALCOHOL 

CLEARINGHOUSE
REGISTRATION: CDL DRIVERS

FMCSA

FMCSA
You must complete the registration process before you can respond to employer consent requests or 
access your driver record in the FMCSA Commercial Driver’s License Drug and Alcohol Clearinghouse. 
The instructions below are for a driver who holds either a commercial driver’s license (CDL) or commercial 
learner’s permit (CLP).

Create a Login.gov Account
Accessing the Clearinghouse requires the creation of an account with login.gov, a shared service that 
offers secure online access to participating government systems, including the Clearinghouse. If you do  
not have a login.gov account, or would like to create a new one, you will need to follow the steps below.
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1 Visit https://clearinghouse.fmcsa.dot.gov/register and click Go to login.gov.

During the login.gov registration process, after 15 minutes of inactivity, the current page will clear whatever information is entered 
into data fields.
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CLEARINGHOUSE REGISTRATION: CDL DRIVERS

If you need further assistance with your login.gov registration, visit https://login.gov/contact.
For other Clearinghouse questions, visit https://clearinghouse.fmcsa.dot.gov/contact.

On the login.gov sign in screen,  
click Create an account.  

2 3 Enter your email address and click Submit. 
This is the email address the Clearinghouse 
will use to send you notifications about your 
Clearinghouse account. This email address 
will also be used to identify you in the  
Clearinghouse, and cannot be modified.

Check your email and open the email  
from no-reply@login.gov, with the subject 
line Confirm your email. 

Click Confirm email address, or copy  
and paste the link into a web browser.

4

Or, if you already have a login.gov account,  
enter your email address and password on this 
screen, click Sign In and go to step 10.
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CLEARINGHOUSE REGISTRATION: CDL DRIVERS

If you need further assistance with your login.gov registration, visit https://login.gov/contact.
For other Clearinghouse questions, visit https://clearinghouse.fmcsa.dot.gov/contact.

6 Select an option to secure your account  
and click Continue. 

Login.gov requires the completion of a user 
verification process to ensure the proper 
person is using those credentials. Follow the 
instructions for the method you select.

5 Create a password. This password must be at 
least 12 characters long. If the password you 
enter is not strong enough, you will not be 
able to continue. Enter a strong password and  
click Continue.
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CLEARINGHOUSE REGISTRATION: CDL DRIVERS

If you need further assistance with your login.gov registration, visit https://login.gov/contact.
For other Clearinghouse questions, visit https://clearinghouse.fmcsa.dot.gov/contact.

7 Enter your security code and click Submit. This code will be provided via the 
method you selected. The screenshot below illustrates the SMS phone method.
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CLEARINGHOUSE REGISTRATION: CDL DRIVERS

If you need further assistance with your login.gov registration, visit https://login.gov/contact.
For other Clearinghouse questions, visit https://clearinghouse.fmcsa.dot.gov/contact.

You have created your  
login.gov account. Click 
Continue to return to the 
Clearinghouse website 
and complete your 
Clearinghouse registration.

9

8 Once you have completed 
setting up your first 
authentication method, you will 
be prompted to set up a second 
authentication method. You’ll 
only use one authentication 
method to sign in, but you will 
need to set up two methods in 
case you lose access to one. 
Repeat steps 6 and 7 to set up 
your second method.
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If you need further assistance with your login.gov registration, visit https://login.gov/contact.
For other Clearinghouse questions, visit https://clearinghouse.fmcsa.dot.gov/contact.

10 Select your role (driver), and click Next.

Register for the Clearinghouse

Once you have a login.gov account, you can complete your registration in the Clearinghouse.  
Follow the steps below.

If you are a self-employed CDL driver, do not register as a driver. You will need to register as an employer 
and, when prompted, identify yourself as an owner-operator (that is, an employer who employes himself 
or herself as a CDL driver, typically a single-driver operation). View the registration instructions for 
employers

If you are unsure if you are covered by the Clearinghouse rule, see the box labeled “Are you covered by 
DOT Drug and Alcohol Testing Regulations?” and click Find out.

https://clearinghouse.fmcsa.dot.gov/Resource/Index/Registration-Employer-Instructions
https://clearinghouse.fmcsa.dot.gov/Resource/Index/Registration-Employer-Instructions
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If you need further assistance with your login.gov registration, visit https://login.gov/contact.
For other Clearinghouse questions, visit https://clearinghouse.fmcsa.dot.gov/contact.

11
Enter your contact information and click Next. All fields are required unless otherwise noted.  
Your email address will be pre-filled with your login.gov username and cannot be modified. 
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If you need further assistance with your login.gov registration, visit https://login.gov/contact.
For other Clearinghouse questions, visit https://clearinghouse.fmcsa.dot.gov/contact.

12 Choose your preferred contact method:

If you select U.S. Mail, you will see a message asking you to confirm this selection. Keep in mind that 
notifications will include time-sensitive requests for actions you need to take in the Clearinghouse. Selecting 
U.S. Mail may result in delays in these notifications, which may impact your eligibility to perform safety-sensitive 
functions. Select either Change to Email or Keep as U.S. Mail.
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If you need further assistance with your login.gov registration, visit https://login.gov/contact.
For other Clearinghouse questions, visit https://clearinghouse.fmcsa.dot.gov/contact.

13
Enter your current commercial driver’s license (CDL) or commercial learner’s permit (CLP) informa-
tion. Click Verify. The Clearinghouse will verify this information against information in the Commer-
cial Driver’s License Information System (CDLIS). 
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If you need further assistance with your login.gov registration, visit https://login.gov/contact.
For other Clearinghouse questions, visit https://clearinghouse.fmcsa.dot.gov/contact.

14 Once your CDL information is verified, you will not be able to edit it. Click Next. 

If the Clearinghouse cannot not verify your CDL information, you will be asked to check that you entered it 
correctly. Make any necessary corrections and click Verify again. You will have two chances to enter  
this information. 

If your CDL information cannot be verified, you will need to contact your State Driver Licensing Agency to 
resolve any potential issues. You may continue with your Clearinghouse registration, but you will not be able 
to review your driver record or respond to employer consent requests until your CDL information has been 
verified. You can update this information under “My Profile” in your Dashboard, once your Clearinghouse 
registration is complete. 

To continue and complete your registration, click Next.
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If you need further assistance with your login.gov registration, visit https://login.gov/contact.
For other Clearinghouse questions, visit https://clearinghouse.fmcsa.dot.gov/contact.

15
Review the Clearinghouse terms and conditions. 

Check the box to confirm that you agree to the terms and conditions and click I Agree. 

Your Clearinghouse registration is complete. 

You will be directed to your Dashboard, a logged-in home page for your Clearinghouse activity. This is 
where you will come to respond to employer consent requests, review your Clearinghouse record, and 
make changes to your Clearinghouse account.


